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FOREWORD

Pursuant to Law on the Census of Agriculture 2011 (Official gazette RS, number
104/09 and 24/11), the Director of the Statistical Office of the Republic of Serbia shall
determine hereby the Organisation and implementation guidelines.

These guidelines specify the tasks and activities of all organisers and direct
participants implementing the Census of Agriculture 2012.

In order to ensure unique procedures, synchronised preparatory activities and
successful accomplishment of this campaign of utmost importance, it is necessary that
all organisers of the Census of Agriculture and republic and municipal instructors
should take efforts to study these guidelines in details.

Belgrade, 2012

Prof. Dr Dragan Vukmirovi¢, Director
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Census of Agriculture 2012

I. GENERAL PROVISIONS

The preparatory activities, organisation and the conduct of the Census of Agriculture 2012
(hereinafter: Census) shall be carried out by the Statistical Office of the Republic of Serbia
(hereinafter: SORS) pursuant to the Law on the Census of Agriculture 2011 (Official gazette
RS, number 104/09 and 24/11).

Since the Census is envisaged to cover family holdings, holdings of unincorporated enterprises
and holdings of legal entities, the enumeration will be carried out simultaneously.

Certain preparatory activities, organisation and conduct of the Census in the territory of
municipalities and towns/cities, the SORS shall implement through municipality census
commissions, appointed by the SORS in cooperation with local government units.

In certain operations related to the Census that fall within the charges envisaged by the Law,
apart from the SORS, the Ministry of Agriculture, Trade, Forestry and Water Management will
take part. Other ministries and organisations (the Ministry of Justice, the Ministry of Religion
and Diaspora, Ministry for Kosovo and Metohija, Republic Geodetic Authority, municipal
administration bodies, etc.) will be engaged as required.

The organisers of the Census of Agriculture shall be:
» Statistical Office of the Republic of Serbia,
» coordinators for enumeration of legal entities
» regional supervisors, and

» Mmunicipality census commissions.

The direct participants implementing the Census of Agriculture shall include:
» republic instructors,
» municipal instructors,

» republic instructors responsible for enumeration of legal entities (hereinafter: persons
responsible for enumeration of legal entities),

» enumerators, and

» controllers.

Before the start and in the course of the Census activities, an info-centre will be opened at the
SORS and there all required information will be provided to the general public and all
participants implementing the Census as well, by the way of free phone calls.

All organisers and direct participants implementing the Census are obligated to get to know in
details the Census methodology and to accomplish their obligations in due course and
according to the rules stipulated by the SORS.

Pursuant to the Law on the Census of Agriculture 2011 (Official gazette RS, number 104/09
and 24/11) and the Official Statistics Law (Official gazette RS, number 104/09) the
participation in the census is compulsory and any refusal to respond or providing false data is
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subject to misdemeanour liability, i.e. penalties set to amount from RSD 20000 to 50000 for
family agricultural holdings and unincorporated enterprises, and up to RSD 1000000 for legal
entities.

Enumerators, instructors, controllers and other persons implementing the Census operations
are obliged to protect as confidential all the data collected through the Census. Pursuant to the
mentioned laws, a penalty amounting from RSD 20000 to 50000 will be set for enumerator,
instructor and other persons failing to carry out the census activities timely and as provided by
law.

The individual data collected in the course of the Census shall be used for statistical purposes
only and they shall not be presented or published as individual.

The SORS shall carry out the following:

1. Define the single and internationally comparable methodology for the Census;
2. Create and produce the census forms;

3. Create the Organisation and implementation guidelines for the Census, including the
timetable for the conduct of the main Census tasks;

4. Work together with the Ministry of Agriculture, Trade, Forestry and Water
Management and coordinate their joint actions relative to the preparatory activities,
organisation and implementation of the Census, in accordance with the Law on the
Census of Agriculture 2011;

5. Work together with other government bodies and organisations and coordinate their
joint actions relative to the preparatory activities, organisation and implementation of
the Census;

6. Ensure complete, true and timely information for the public regarding the importance
and objectives of the Census and the process of its implementation;

7. Define the criteria for establishing census commissions in municipalities and
towns/cities;

8. In cooperation with local government units, appoint the members of census
commissions;

9. Work together with census commissions in the Census preparatory activities and
implementation, coordinate their operations and render professional assistance as
required; act to ensure that census commissions carry out their tasks efficiently;

10. Provide supplementary methodological and organisational explanations for census
commissions and act to ensure that any supplementary instructions that may be
required are delivered in due course;

11. Act to ensure the full coverage of census units (update the Register of legal entities
and the List of households with agricultural production);

12. Organise the printing of questionnaire forms, guidelines and other methodological and
organisational instruments for the Census, distribute and forward them to census
commissions; provide for the required stocks of this material;

13. Create the Lists of households with agricultural production and forward them timely to
census commissions, in order that enumerators may be assigned according to the
Lists and census forms distributed to enumerators;

14. Publish announcements for the candidates for municipal instructors and enumerators;
15. Define the criteria for the selection of instructors, enumerators and controllers;
16. Issue the prescribed authorisations for the participants implementing the Census;

17. Create the calculation of anticipated costs for the Census and pursuant to Article, the
Law on the Census of Agriculture 2011 organise the transfer of the respective funds to
census commissions;
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18.

19.
20.
21.

22.
23.

24,

25.

26.

27.
28.

29.

30.
31.

32.
33.

34.
35.

Define the criteria for the use of the funds envisaged for the Census implementation
on the territory of municipalities, as well as the forms to be used for the calculation of
the Census costs;

Appoint republic instructors and regional coordinators;
Appoint the persons responsible for enumeration of legal entities;

Approve the selection of enumerators for enumeration of holdings of legal entities,
following the proposal by regional coordinators;

Organise and conduct training courses for regional coordinators;

Organise training courses for republic instructors and persons responsible for
enumeration of legal entities;

Work together census commissions in organising training courses for municipal
instructors, members of census commissions and enumerators and act to ensure that
training courses are held timely and as appropriate;

Provide the instruments for conducting training courses and testing candidates for
instructors and enumerators;

Together with census commissions, organise and implement post-census quality
control of the data collected in field;

Organise and conduct training courses for census controllers;

Upon the accomplished enumeration, organise and transport census material, prepare
the material for processing and act to ensure its storage and safe keeping;

Create and publish the first census results for the Republic of Serbia within 30 days
upon the completion of the Census field operations;

Conduct the entry and processing of census data;

Work together with the Republic Geodetic Authority to ensure the coordinates of
enumeration areas;

Determine the contents of documentation and publication tables;

Publish the final results of the Census according to the envisaged timetable and
deadlines;

Act to ensure the protection of the collected data in accordance with the Law;

Act otherwise relative to preparatory activities, organisation and implementation of
the Census.

Certain activities of the SORS are conducted through regional coordinators of the Census.

The main task of regional coordinators is to organise and follow up the Census course, both for
family agricultural holdings and for holdings of legal entities in the assigned area(s).

The Director of the SORS shall appoint regional coordinators, and they shall act as follows:

1. Get to know in details the Methodological guidelines, Enumeration manual and
Organisation and implementation guidelines.

2. Act to ensure that preliminary activities for the Census are carried out timely and as
envisaged by the guidelines;

3. Organize the process of updating the Register of legal entities and grouping of
enumeration areas, i.e. ensure the full coverage of the census units in their territory;

4. Take part in training courses for regional coordinators;

5. Provide training for republic instructors and persons responsible for enumeration of
legal entities that will be engaged in the territory of their regional department;
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6.

10.

11.

12.

13.

14.

15.

16.

17.

Act together with census commissions in organising training courses for municipal
instructors, census commissions’ members and enumerators and supervise the
conduct of training;

Before the Census start, when having forwarded the Organisation and implementation
guidelines to census commissions, organise meetings with census commissions’
members and directors of consultation stations in order to provide information on the
Census organisation;

As required, or on request by certain census commissions, organise special meetings
with the commissions’ members in order to discuss organisation, methodology and
other issues relative to the Census conduct;

Create the plan of enumeration of legal entities;

Act to ensure that all operations in the course of enumeration are carried out in
accordance with the prescribed guidelines and in time, including the solving of specific
issues;

Act to ensure that any supplementary explanations and instructions are timely
provided for census commissions, republic instructors, persons responsible for
enumeration of legal entities and other direct participant implementing the Census;

Follow the work of republic instructors and persons responsible for enumeration of
legal entities and render any professional assistance required in their territory in all
stages of the Census;

Act to ensure that control lists are filled in regularly by municipal instructors and in
cases when a municipal instructor is not able to do this task without assistance they
supervise the entry procedure by engaging either operators in the municipality or
republic instructors;

If required, create reports on the course of enumeration, i.e. on Monday (every week)
collect data on the course of enumeration from republic instructors (number of
households from the List that have been visited and number of completed forms of
Questionnaire for agricultural holding) and from persons responsible for enumeration
of legal entities (number of enumerated holdings of legal entities) in the territory
assigned to them;

Upon the completion of enumeration, complete the Work Report by republic
instructors and persons responsible for enumeration of legal entities (form A-14) and
forward it to the SORS, in a special folder, together with the reports of other
participant implementing the census;

Through republic instructors, organise the submission of census material by census
commission and act to ensure timely transport;

Act otherwise in relation to the preparatory activities, organisation and
implementation of the Census.

Each regional coordinator shall hold the respective authorisation issued by the Director of the
SORS.

10
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1. ORGANISATION AND IMPLEMENTATION OF ENUMERATION BASED
ON LISTS OF HOUSEHOLDS WITH AGRICULTURAL PRODUCTION

ORGANISERS — ENUMERATION OF FAMILY HOLDINGS AND HOLDINGS OF
UNINCORPORATED ENTERPRISES

The SORS shall carry out certain tasks and operations in organising enumeration of family
holdings and holdings of unincorporated enterprises through regional coordinators and census
commissions.

Census commissions

Census commissions directly organise enumeration in the territory of municipalities and are
responsible to undertake in due course the required measures that will ensure the preparation
and implementation of the Census activities. A census commission shall have maximum five
members.

A special role of census commissions is to take part in the Census promotion campaigns, i.e. to
contribute in advising the population on the Census importance, procedures and time of
implementation, on the rights and obligations of citizens in relation to the Census, in
accordance with the Organisation and implementation guidelines.

During the entire course of preparatory activities and implementation of the Census, census
commission boards are obligated to act according to the instructions provided by regional
coordinators.

Census commissions shall do as follows:

1. Get to know in details the Methodological guidelines and the Organisation and
implementation guidelines;

2. Act to prevent and stop any events and actions that could obstruct the regular
preparatory activities and implementation of the census;

3. Before the enumeration, provide the SORS with the data required for updating the
Register of legal entities/unincorporated enterprises and the Lists of households with
agricultural production in the respective territory;

4. Act to ensure that the ready promotional material is distributed and properly put out
in all settlements (posters are placed and leaflets and other promotional material are
left on frequently visited places, e.g. Post Offices, local community offices, health
service institutions, etc.);

5. Inform local population on public announcements for instructors and enumerators;

6. Act to ensure premises and organise the receipt and registration of applications for
post of enumerator, as well as the staff required for these operations;

7. Act to ensure premises for training courses, on-duty officers during the Census
implementation, additional enumeration, successive material control (during the
enumeration) by instructors, receipt, storage and safe keeping of census material
after the completed enumeration and before the formal taking over;

8. Engage operators, accountants and other general service staff (e.g. physical
labourers) that are required for successful operations;

9. Act to ensure that training courses for municipal instructors and enumerators are
organised in time and efficiently accomplished;

®P3CC statistical Office of the Republic 11
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12

10.

11.

12.

13.

14.
15.

16.

17.
18.

19.

20.

21.

22.

23.

24,

25.

In accordance with the criteria defined by the SORS, select municipal instructors and
enumerators that passed the envisaged training and tests and create the reserve;

As instructed by the SORS, appoint and distribute selected enumerators and municipal
instructors (fill form A-9 in electronic form)l

Act to ensure that the lists of households with agricultural production are properly
assigned to enumerators;

Take over census material from the SORS and determine whether the quantities (by
type) are sufficient. In case some material is missing or the quantities are not
sufficient, promptly advise the regional coordinator on the fact;

Organise packing and distribution of material to instructors and enumerators;

Act to ensure that enumerators are timely provided with the required number of
copies of the Census forms, as well as that copies of missing forms are promptly
delivered in the course of enumeration;

If required, update the electronic list of municipal instructors and enumerators for the
respective municipality;

Fill in the Questionnaire for agricultural holding for the respective municipality;

Complete all reports and keep all records in the course of the Census, according to the
Organisation and implementation guidelines and supplementary explanations and
instructions from the SORS;

On proposal by regional coordinators, select the controllers to be engaged in post-
census quality control of collected data in the Census and distribute them by the
selected enumeration areas, according to the instructions form the SORS. Controllers
are selected among municipal instructors or enumerators, provided that the selected
controllers may not engaged to carry out control in the enumeration areas that were
assigned to them for enumeration;

Pass to enumerators, instructors and controllers the mandatory interpretation,
explanations and supplementary instructions that they receive from the SORS through
regional coordinators;

During the course of the Census implementation act to ensure whole-day on-duty
services, in the period from 1-10 October, from 1-5 November and from 1-20
December, i.e. until the completed census material has been received. For additional
explanations, instructions and assistance to municipal instructors and citizens, on-duty
services by one census commission member are provided during the municipality
office hours. Call centre will be available during the entire course of the Census.

Since the data from Control Lists are necessary to create the first census results, act
to ensure that at least one office will be established and equipped with PC and
Internet connection, where municipal instructors can check the material and make
entries from Control Lists. When required (if municipal instructors are not able to
make entries from Control Lists), during the course of the Census they will engage
operator to make entries from Control Lists in succession (as received from municipal
instructor), under the supervision by republic instructor;

In the period from 1 October to 30 November 2012, as advised by republic
instructors, organise the enumeration of new-identified households with own
agricultural production, provided these holdings are found in the territory of the
municipality they normally cover. Otherwise, the address data are forwarded to the
SORS on-duty services.

Act to replace instructors, enumerators and controllers that are regularly absent or
proved to incompetent and unreliable in performing their activities;

Consider the claims by citizens and advise their regional coordinators on these facts;
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26.

27.

28.

29.

30.

In the period from 1 — 10 December organise enumeration pursuant to applications
placed by citizens whose households with agricultural production have not been
visited by enumerator until 30 November, i.e. during the first Census turn.

From 1 to 5 November and after the completed enumeration (from 16 to 20
December), take over the census material from municipal instructors; check up
completeness and quality of census material and, when required, instruct
supplementary processing and revisions to be carried out, organise entry of those
Control Lists that have not been regularly (in succession);

Control completeness of the received census material and act to ensure that sorted
materials are timely forwarded to the SORS;

Make the accounts of the financial funds spent for training courses and forward it to
the SORS, as well as the complete documents that create the basis for calculating
remuneration for all participants implementing the Census;

Act otherwise relative to the preparatory activities and implementation of the Census,
in accordance with the instructions by the SORS.

Each commission member shall hold the resolution of appointment to take part in the Census
operations, which shall be issued by the Director of the SORS.

DIRECT PARTICIPANTS IMPLEMENTING ENUMERATION OF FAMILY HOLDINGS AND
HOLDINGS OF UNINCORPORATED ENTERPRISES

Republic instructors

Republic instructors shall be appointed by the Director of the SORS, on the proposal by

regional

coordinators and the Census board of operations. The main tasks of republic

instructors are to act as follows:

1. Study in details the Methodological guidelines and the Organisation and
implementation guidelines;

2. Present training courses for republic instructors and provide training for municipal
instructors and census commissions’ members;

3. Provide training courses for enumerators with the assistance rendered by municipal
instructors;

4. Carry out in due course, correctly and efficiently the assignments and to report to the
regional coordinator on their work and the course of the Census actions in the
respective municipality;

5. Supervise the work of municipal instructors, enumerators and controllers and render
professional assistance to them, including the entry of the Control List, if this is
assigned by the regional coordinator;

6. If required, to create reports on the course of enumeration, i.e. every Monday (once a
week) to collect data on the course of enumeration from municipal instructors (the
number of households from the List visited by enumerator and the number of filled
Questionnaires for agricultural holding) and advise regional coordinator on the facts;

7. Forward to the census commission address details of supplementary identified
households with own-account agricultural production, in case these are not found on
the covered territory;

8. Render professional assistance to the census commission in all stages of the Census
implementation, especially during the process of control and receipt of material and in
solving specific issues in field operations;
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9.

10.

11.

From 1 to 5 November and after the completed enumeration (from 16 to 20
December), take over the census material from municipal instructors, check up
completeness and quality of census material and, when required, instruct
supplementary processing and revisions to be carried out, organise entry of those
Control Lists that have not been regularly;

After the completed receipt of census material, fill in the Municipal Instructor’s Work
Report (A-12);

As ordered by regional coordinator, act otherwise directly related to the Census.

Each republic instructor shall hold the resolution of appointment to take part in the Census
operations, which shall be issued by the Director of the SORS.

Municipal instructors

Municipal instructors are appointed by the Director of the SORS on proposal by census
commissions. Municipal instructors shall act as follows:

1.

2.

10.

11.

14

Get to know in details the Methodological guidelines and the Organisation and
implementation guidelines;

Participate training courses in order to get qualified for the works in the Census
implementation;

Render assistance to republic instructor in conducting training for enumerators and
act to ensure that assigned enumerators (about seven enumerators per each
municipal instructor) are well trained for properly implementing enumeration;

Get to know well the area where they will work together with enumerators, as well as
the borders of enumeration areas where certain enumerators will be engaged, so that
they can follow the regular coverage of all census units;

Follow the work of enumerators and render assistance they may require to solve
disputable or unclear cases. Therefore, they regularly visit enumerators (according to
schedule) or invite them (e.g. to ‘census office’) for successive review of the
completed forms. In order to ensure good quality data, it is needed that after the first,
or the second day of enumeration latest, instructors should hold a meeting with
enumerators and determine possible systematic errors and agree on uniform
application of methodological guidelines.

Successively review completed forms and check up the completeness and accuracy of
completed forms.

As required, while reviewing completed material they correct the data in the Control
List, and then enter the data from the Control List through the envisaged application;

Make proposals to the census commission when required to replace an enumerator
whose work is not satisfactory and may affect the quality of census data, even though
the assistance was rendered and the enumerator warned.

In cases when Control List entry is not carried out by the way of the envisaged
application, produce reports on the course of enumeration, i.e. fill in the form A-11a,
and every Monday (once a week) inform republic instructor on the course of
enumeration by phone;

Inform their republic instructor on the arising problems, regardless whether they
solved these problems themselves or expect the assistance form republic instructor,
i.e. from other census organisers;

Forward to republic instructor address data for new-identified households with own-
account agricultural production if found on the territory they do not cover;
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12. Review census material submitted by enumerators, check up the completeness and
sorting of the material and determine whether census forms were properly filled in;

13. In the period from 1 — 5 November, forward to republic instructors the completed
Questionnaires and Control Lists and working with them check up the completeness
and quality and take over the census material;

14. Upon the accomplished enumeration (from 16 — 20 December), take over the sorted
census material (the second part) to the census commission;

15. When appointed by the census commission, take part in post-census quality control of
the data collected through the Census;

16. Carry out other activities directly related to the Census.

Enumerators

Enumerators are appointed by the Director of the SORS on proposal by census commissions
and they shall act as follows:

1. Study in details the Enumeration manual and take part in training courses organised
for enumerators;

2. Carry out enumeration procedure in field, according to the Enumeration manual;

3. In the course of the Census implementation successively forward census material for
check up and keep in touch with municipal instructor at all times;

4. Observe and implement instructions and guidelines provided by municipal and republic
instructors;

5. In the course of the Census implementation, enumerate also new-identified
households with agricultural production on the territory assigned to them;

6. As agreed with municipal instructor, every Monday (once a week) inform by phone
municipal instructor on the course of enumeration (number of households visited and
number of filled Questionnaire forms);

7. Submit on 1 November to municipal instructor the completed Questionnaire forms and
Control List;

8. Upon the accomplished enumeration (from 16 — 20 December), take over to municipal
instructor the sorted census material (the second part), including the completed Work
Report (form A-10).

Census controllers

Upon the Census completion, the control of coverage of census units on quality control of data
collected through the Census shall be carried out in selected enumeration areas. The control
shall be conducted by repeated enumeration of households in selected enumeration areas,
applying special forms, and in accordance with the Guidelines for quality control of the Census
data, as stipulated by the SORS.

Controllers are selected by census commissions among the employed municipal instructors and
enumerators, as instructed by the SORS.

The tasks of controllers are specified in details in the Guidelines for implementing quality
control of the Census data.
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ENUMERATION OF FAMILY HOLDINGS AND HOLDINGS OF UNINCORPORATED
ENTERPRISES — PROCEDURE

1. PRE-CENSUS ACTIVITIES

1.1. Grouping of enumeration areas
1.2. Receipt of material at census commissions head offices

1.3. Selection of candidates for training provided to direct participants implementing
Census

1.4. Distribution of promotional material

1.5. Training and testing

1.6. Final selection and distribution of municipal instructors and enumerators
1.7. Contracts signing

1.8. Classifying and handover of material

1.1. Grouping of enumeration areas

This activity is carried out at the SORS regional departments/Offices and the implementation is
in charge of regional coordinators, as specified by the SORS instructions. The deadline
envisaged for accomplishing these activities is 30 April 2012.

Procedure of grouping enumeration areas

Based on the results of the Census of Population, Households and Dwellings 2011, and
available administrative sources by the Ministry of Agriculture, Trade, Forestry and Water
Management (the Register of agricultural holdings and the Register of cattle), created was the
base of households with agricultural production that will make the grounds for grouping
enumeration areas.

The application (Excel table) includes title and code of municipality, title and code of
settlement, number of statistical area and number of enumeration area, total number of
households and number of households with agricultural production (in table — holdings) in
enumeration area.

According to the drawings of statistical areas’ boundaries, it is necessary to carry out the
grouping of enumeration areas. The grouping shall be done while taking care that the number
of households with agricultural production is about 150 (140 — 160) per enumerator. The
number shall be maximum 200, i.e. minimum 100 (except in cases when it is needed to round
up a settlement or a municipality). Special care should be taken that enumeration areas are as
close as possible to each other, which is in order to avoid excessive travel allowances for
enumerators.

Grouping is done in the following way:

— After entering ordinal number for enumerator (1, 2, 3...) in the column Enumerator ord.
number (RBR Popisivaca), the total number of holdings assigned to the enumerator will
appear in the column Number of holdings (Broj gazdinstava);

— The same ordinal number for enumerator should be entered in the column Enumerator
ord. number (RBR Popisivaca), as long as an adequate number holdings per enumerator
is achieved.

If proved necessary, certain enumeration shall be enumerated in entirety, regardless the
number of households with agricultural production.
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1.2. Receipt of material at census commissions’ head offices

The report on the number of required municipal instructors and enumerators that
shall be engaged, as well as the applications for enumerators (form A-46) shall be forwarded to
census commissions before 9 August 2012.

In accordance with the estimated number of enumerators and municipal instructors, i.e. the
number of households with agricultural production in the respective territory, in the period
from 10 August to 5 September 2012, census commissions shall receive, apart from
promotional material, a certain number of copies of the following material:

» Enumeration manual,

» Organisation and implementation guidelines,

» List of households with agricultural production,

» Questionnaire for agricultural holding,

» Multilingual Questionnaire Set,

» Control List

» Reminder

» Letter of information on the enumerator’s visit (A-8),

» Work report (A-10),

» Report on enumeration course of action (A-11a),

» Municipal instructors’ work report (A-12),

» Boxes,

» Labels with enumerator’s code and municipality code for each box,
» Bags,

» Folders, hardback,

» Training material, separately packaged for municipal instructors and for enumerators,
» Notebooks and pens,

» Drawings and descriptions of enumeration area boundaries,

» Authorisations and identification cards.

1.3. Selection of candidates for direct participants implementing the

Selection of republic instructors

Republic instructors taking part in the Census implementation are obligated to carry out the
above mentioned tasks in accordance with the Enumeration manual, Organisation and
implementation guidelines and the instructions provided by regional coordinators.

Time schedule of engagements:

» 4 — 30 June — four-day training course;

» 15 — 19 August — review of applications, short listing and selection of candidates for
enumerator’s training, as required;

» 3 — 8 September — pre-test and training for municipal instructors, testing and review of
tests;

®P3CC statistical Office of the Republic 17
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» 10 — 12 September — preliminary meeting with selected municipal instructors relative to
organisation of training for enumerators;

» 16 — 26 September — pre-test, training for enumerators and review of tests;

» 2 — 5 October — first control of filled Questionnaires and activities on municipal
instructors;

» 5 October — 15 December — regular controls (4-8), each lasting for 2 — 3 days, as
required (e.g. entry of Control Lists);

» 1 — 5 November — entry of Control Lists (if regular, i.e. successive entry was not
possible), checking web-Control Lists and filled Questionnaires, and receipt of filled
Questionnaires as well;

» 16 — 20 December — reviewing completeness and sorting of the census material, second
part, revision and entry of Control Lists when required (not entered regularly). If
required, the deadline for receipt of census material may be extended until the full
accomplishment.

Weekends are working days. When required, the census commission or regional coordinator
may engage republic instructor for other census activities and in other time then specified.

Mode of applying for republic instructors:

Republic instructors are members of the SORS staff.

The SORS shall make the internal announcement for candidates for republic instructors on 2
March 2012.

The candidates can apply by the way of application found at the SORS intranet.
Candidates are invited to apply from 2 — 16 March 2012.

Selection of candidates for training:

After the deadline for applications elapsed, the SORS shall create the list of the registered
candidates.

The selection of candidates envisaged for training for republic instructors (including 20%
reserve) shall be carried out by regional coordinators and the selection shall be approved by
the Census Bureau.

Selection of info-centre operators

Before the start and during the course of the Census, an info-centre will be organised at the
SORS, with the task to provide all required information to public and direct participants
implementing the Census, by the means of a free phone call.

The info-centre will have one person engaged as the head of the info-centre and four teams,
each including four operators, and a reserve team as well. The main task of the head of the
centre will be to organise the activities of the teams and keep the records of their work. Also,
the info-centre head is obligated to ensure that procedures and solutions relative to specific
cases are timely advised to all regional coordinators, in order that unique actions can be
undertaken.

Info-centre operators shall be selected by the director and deputy director of the Census of
Agriculture subproject. The list of selected candidates for training will be announced before 6
April 2012.
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Operators are obligated to act as follows for the Census:

» Attend four-day training course;
» Get to know in details the Census methodology and work organisation;
» Work in shifts in the info-centre providing information by phone call.

Period of engagements:

» 4 — 30 June — attend four-day training course;

» 15 September — 20 December — Work in shifts (weekends included) in the info-centre
providing information by phone call.

Selection of municipal instructors

Municipal instructors engaged in the Census are obligated to act and accomplish the tasks as
above specified in accordance with the Enumeration manual, the Organisation and
implementation guidelines and the instructions provided by republic instructors and census
commissions.

Period of engagements: 3 September to 20 December 2012 (weekends included). As required,
census commissions may engage instructors for other census activities, before and after the
defined period.

Mode of selection:

The SORS shall make the public announcement for candidates in mass media, on 1 June
2012. Census commissions shall make announcement in local media (paper, radio, TV), and
put the text of announcement notable in the census commission premises and other public
places (municipality building, premises of local communities and local offices, etc.).

It is of utmost importance that the population in the whole territory will be informed about the
public announcement and thereby ensure the sufficient number of candidates.

General conditions for the candidate:

a) Citizen of the Republic of Serbia;
b) Aged 18 (grownup person);
¢) Attained minimum secondary (four-year) education;

d) Well familiar with the terrain (live or work in the territory of the municipality where
applying for municipal instructor);

e) No investigation started and no prosecution instituted against the candidate.

The advantage in the selection will be given to the candidate that:
a) Hold the degree of education in agriculture;

b) Have taken part in the Census of Population, Households and Dwellings 2011 or in other
statistical surveys conducted by the SORS in the last three years.

PC literacy is a prerequisite for the applicants.
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Mode of applying:

The candidates can apply through the SORS website (www.stat.gov.rs), by filling in electronic
application form for taking part in the Census. The candidates shall apply for the municipality
they reside, i.e. live in. Exceptionally, the candidates employed with municipal administration
and Agricultural extension services, who do not live and work in the same municipality, may
apply for the post of instructor in the municipality they work in.

Time for application: 1 — 30 June 2012.

Note: The SORS shall follow the registration of candidates by municipalities. In cases
when according to the number of registered candidates it is determined that an
insufficient number of candidates applied for work in certain municipalities, the
census commission shall be promptly advised on the fact, so that supplementary
actions may be timely undertaken in order to select the required number of
instructors.

Selection of candidates for training — Procedure:

The standings of candidates shall be ranged according to the following scales:
1) Educational attainment

« University graduation — 3 points;

« Higher school/college — 2 points;

« Secondary school — 1 point;

2) Completed education in agriculture, veterinary medicine or forestry
« Yes — 3 points;
« No —0;

3) Employment status

« Employed — with Agricultural extension services — 15 points

« Employed — with other services related to agriculture (e.g. municipal agricultural
services, VET stations, farm cooperatives, etc.) — 5 points;

« Employed — local community (office) secretary — 4 points;
« Otherwise employed — 2 points;

« Unemployed — 3 points;

e Student — 1 point;

4) Participant in the Census of Population, Households and Dwellings 2011

« Yes, as instructor — 2 points;
« Yes, as enumerator — 1 point;
e No —O;

5) Participant in other statistical surveys conducted in the last three years

« Yes, as estimator or interviewer in agricultural surveys — 2 points;

« Yes, as interviewer in other surveys — 1 point;
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« No— 0.

After the time envisaged for application, the SORS will check up the data relative to the
participations in the Census of Population, Households and Dwellings 2011 and other statistical
campaigns in the last tree years. Then the lists of applicants are created by municipalities,
ranged according to total scores and these lists are forwarded to regional coordinators.

On order by regional coordinator, in the period from 1 to 5 July census commissions will put
out in their premises the short lists of candidates that are invited for interview with regional
coordinators, with ensured presence of a census commission member (apart from regional
coordinator — census commission member). Along with the list, the notification shall include the
information on the place and time of interview and advice for the candidates employed with
other services related to agriculture to bring along the confirmation issued by the employer
specifying their engagements in agricultural profession. Interview with candidates for training
for municipal instructors may be carried out also by republic instructors or deputy regional
coordinator, if appointed by regional coordinator. 10 points is the maximum score that
candidate may achieve on the interview.

Until 6 August, regional coordinators shall forward to census commissions the preliminary list
of candidates for training, according to their standings (falling order), where candidates above
the minimum score were selected (at least 70% plus the required number of municipal
instructors). On 7 August census commissions will put out in their premises the preliminary
list of candidates for training.

The list will include the following details:

» Ordinal number,

» Name, middle name and surname of candidate,

» Application number (municipal instructor registration number), and
» Total score.

Along with preliminary list of candidates, the notice shall include the time envisaged for the
candidates to visit the census office to confirm the participation in the Census, as well as the
specification of documents to be provided. It should be noted that candidates that applied for
municipal instructors and who are employed with the Agricultural extension services are not
obligated to provide the mentioned documents, however they are expected to report to
the census commission or regional coordinator in the period from 10 to 12 August.

In the period from 10 to 12 August, the selected candidates for training for municipal
instructors shall submit to the census commission the following documents:

» ID card or passport copy;

» Certified copy of the degree stating the educational attainment (for students — certified
student booklet copy, i.e. confirmation on enrolled study term in 2012);

» Employment card copy (for the employed);

» Confirmation that no investigation was started, i.e. no prosecution instituted against the
candidate (these confirmation may be supplied later, before the training start);

» For unemployed candidates, confirmation that the person is registered with the National
Employment Service or the NES registration card copy, issued maximum one month
before. Unemployed candidates that are not registered with the NES, e.g. individual
farmers, will not provide this document;

» For pensioners, the confirmation on the last pension payment received;
» Number of open current account and specified opening bank.
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If a candidate is not able to open current account as envisaged, he/she may do it later and
provide the details to the census commission as soon as possible, before the training start
latest. If a candidate may not personally submit the required documents to the census
commission, another person may do it instead (family member or someone else). The
documents must be complete (copy is mandatory). When the documents are passed, candidate
for municipal instructors shall be given a receipt on the completed documents and internal
records are maintained about the candidate, i.e. the placed documents.

A candidate failing to submit the required documents in time, i.e. to report to the
census commission, will be considered to have withdrawn from the engagements in
the Census.

When having submitted the documents and reported to the census commission, candidates will
receive the Enumeration manual in order they may get prepared for training, i.e. pre-test.

Candidates who have not been selected for pre-test (for training for municipal instructors) may
lodge a claim from 10 — 12 August. The census commission will consider applications on 13
August.

After the deadline envisaged for submitting documents, i.e. reporting to the census commission
and in case that a sufficient number of candidates have not applied, on 13 August the census
commission will announce the invitation for candidates ‘below the line’ to come (bringing the
required documents with them) on 14 August, at the time determined by the census
commission and be present for the public call until the required number of candidates are
selected.

Candidates that have not been selected for training may apply to take part in the Census
implementation as enumerators.

On August 15 the census commission will announce the list of candidates for pre-test for
municipal instructors. The deadline for claims is from 15 — 16 August. The census commission
will review the claims on 17 August and advise the regional coordinator on all claims. The final
lists of candidates for pre-test for municipal instructors will be announced by the census
commission on 18 August. The lists shall be forwarded to the regional coordinator, in order to
be published at the SORS website, and they include following data about the selected
candidates: ordinal number, name, middle name and surname, application (reg.) number and
total score.

Note: Person who has not properly applied, i.e. person who is not found on the list of
candidates that the SORS placed to the census commission may not be engaged
as municipal instructor. A candidate with lower total score may not be selected if
there are candidates with higher score, except in cases when candidates with
better standings withdrew or their scores were reduced after the data check-up.

Pre-testing

Preparation for training is necessary, since candidates are envisaged to take a pre-test on 3
September. Republic instructors in charge of carrying out training at the provided points shall
organise pre-testing and make notice on the results. The census commission members may
attend the process of pre-testing and releasing results.
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Candidates for training will take a pre-test lasting 45 minutes. No supplementary literature is
allowed to be used during pre-testing.

Upon the accomplished pre-testing, candidates for training receive their standings according to
the scores gained (falling order). The selection will be made according to the standings at the
list: minimum 30% plus the required number of municipal instructors. The regional coordinator
in charge shall advise the respective republic instructors on the number of required municipal
instructors and the required number of reserve municipal instructors.

The candidates selected according to the results of pre-testing are obligated to attend the five-
day training course from 4 — 8 September and to take test that will be organised on the fourth
day of the training course.

Testing

The testing anticipates a written and an oral test (interview). A 60-minute written test will be
taken in the first instance. The use of supplementary literature is allowed for this test. The
maximum score won for this test is 23 points. After the tests have been reviewed, the
candidates are invited for an interview.

On the following, the fifth day of the training course, the interview with candidates will be
made. The maximum 10 points can be won for the interview. After the accomplished interview,
the list of final standings of candidates (total score won) will be released. According to the
standings on the list and the required number of municipal instructors, the census commission
will select the municipal instructors and the reserve.

The census commission members may attend the process of testing and releasing results.

The census commission will make public the preliminary list of municipal instructors and
reserve municipal instructors on 8 September.

The candidates that have not been selected may lodge a claim to the census commission within
24 hours.

The census commission will make public the final list of municipal instructors and
reserve municipal instructors on 28 September, upon the accomplished assignment
of municipal instructors and enumerators for the territory.

Selection of enumerators

Enumerators engaged in the Census are obligated to act and accomplish the tasks as above
specified in accordance with the Enumeration manual and the instructions provided by
municipal instructors.

Period of engagements: 16 September to 15 December 2012 (weekends included). As
required, census commissions may engage enumerators for other census activities, also after
the defined period.

Mode of selection:

The SORS shall make the public announcement for candidates for enumerators in mass media,
on 1 August 2012.

Census commissions shall make announcement in local media (paper, radio, TV), and put the
text of announcement notable in the census commission premises and other public places
(municipality building, premises of local communities and local offices, etc.) until 9 August
latest. It is of utmost importance that the population in the whole territory will be informed
about the public announcement and thereby ensure the sufficient number of candidates from
all settlements in the municipality.

®P3CC statistical Office of the Republic 23
of Serbia




Organisation and implementation guidelines

General conditions for the candidate:
f) Citizen of the Republic of Serbia;

g) Aged 18 (grownup person);
h) Attained minimum secondary education;

i) Well familiar with the terrain (live or work in the territory of the municipality where
applying for enumerator);

j) Legible handwriting;

k) No investigation started and no prosecution instituted against the candidate.

The advantage in the selection will be given to the candidate that:
¢) Hold the degree of education in agriculture;

d) Have taken part in the Census of Population, Households and Dwellings 2011 or in other
statistical surveys conducted by the SORS in the last three years.

Time for application: 10 — 14 August 2012.

Mode of applying (Where to apply):

The candidates shall apply by personal appearance at the premises of the census
commission, exclusively in the municipality where they reside, since they will be engaged
to work there.

Students may apply to work in the municipality where they reside during the course of their
studies or in the municipality where their parents reside (municipality where the members of
their household live), i.e. they apply in the municipality where they intend to work in the
Census.

Exceptionally, assistants to extension services (employed as contractual workers
with the Agricultural extension services) shall apply in the municipalities where they
are engaged as assistants and where they will work in the Census. If they wish to
work in municipalities where they reside, they shall apply there.

In accordance with the expected number of candidates, the census commission may open one
station or several stations for receiving applications. Candidates may not apply at more
than one station, i.e. in more than one municipality.

At each station, the census commission shall organise whole-day on-duty service for receiving
applications and providing instructions to candidates. The census commission will put out in
their premises the address details and working hours of stations for receiving applications or, if
possible, on the municipality website and these details will be forwarded by email to the
regional coordinator and further, until 5 August latest, by the regional coordinator to the
SORS, so that they can be duly found at the SORS website.

Selection of candidates for training — Procedure:

When applying, candidate is obligated to fill in personally the Application for participation in
the Census (form A-46). After having submitted the application, candidate shall sign a special
form, which is to confirm the regular applying procedure.

The application containing the elements required for the selection shall be forwarded for data
entry and processing. Directly before the entry, republic instructor shall review applications and
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put out the candidates not meeting the criteria of legible handwriting. The rest of applications
shall be entered, whereupon scores are recorded and standings determined within municipality
and by settlements. The application for entry, recording scores and defining standings of
candidates shall be provided by the SORS.

For applications entry, in the period from 15 — 18 August the census commission shall
provide the required equipment and employ one or several operators, depending upon the
number of applications placed.

Upon the completed entry, for each settlement (place) created is the list of candidates
including their full names and standings, according to the scores made (falling order).

The standings of candidates shall be determined in accordance with the following scales:
1) Educational attainment

« University graduation — 3 points;

« Higher school/college — 2 points;

« Secondary school — 1 point;

2) Completed education in agriculture, veterinary medicine or forestry
« Yes — 3 points;
¢ No —O;

3) Employment status

« Employed — assistant with Agricultural extension services — 9 points
« Unemployed — 4 points;

« Otherwise employed — 3 points;

« Student — 2 points;

« Pensioner — 1 point;

4) Participant in the Census of Population, Households and Dwellings 2011
« Yes — 2 points;
« No—0;

5) Participant in other statistical surveys conducted in the last three years
« Yes — 2 points;
« No - 0.

Minimum 50% plus the required number of enumerators shall be selected for training. The
SORS shall provide the data on the required number of enumerators by settlements.

In cases when for certain settlement an insufficient nhumber of candidates applied, there
engaged will be the candidates living in the neighbouring (nearest) settlement who have not
been selected since an excessive number of candidates applied in this settlement. The
settlement where the candidates are selected from shall be determined by the census
commission, observing the destination/transport links available and travel costs.

The census commission shall select the required number of candidates for each settlement
while considering the standings in the list.

The census commission shall advise the candidates that applied for enumerators on the
selection of candidates for training by putting out the preliminary list of candidates for
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eliminatory pre-testing on 19 August. The list shall include ordinal number, full name,
application registration number (registration number of enumerator) and score, and it shall be
made conspicuous in the building where the census commission premises are located or at the
stations where applications are received. The entire list, distributed by settlements, shall be
put out with the line below the selected candidates for pre-testing. The documents that the
selected candidates shall submit to the census commission and the time for submission shall
also be specified, with included notice that candidates failing to submit the required documents
in due course will be considered to have withdrawn from the engagements. The candidates are
informed that it is necessary to have current account open and to present the notice on the
current account number and the opening bank when placing the other required documents.

In the period from 20 to 24 August, the selected candidates shall submit to the census
commission the following documents:

» ID card or passport copy;
» Certified copy of the degree stating the educational attainment;
» Employment card copy (for the employed);

» Certified student booklet copy, i.e. confirmation on enrolled study term in 2012 (for
students);

» Confirmation that no investigation was started, i.e. no prosecution instituted against the
candidate (these confirmation may be supplied later, i.e. before the training start);

» For unemployed candidates, confirmation that the person is registered with the National
Employment Service or the NES registration card copy, issued maximum one month
before. Unemployed candidates that are not registered with the NES, e.g. individual
farmers, will not provide this document;

» Confirmation on the last pension payment received (for pensioners).

The documents shall be attached with the application. For each candidate, on the application
backside the following details shall be noted: title of bank and current account number. Each
candidate shall have current account (no specified purpose) opened on his/her
name, since remuneration for the activities in the Census may be effected in this way
only. Current account of other person may not be used for this purpose, even when the person
engaged holds the authorisation, e.g. as a family member. If a candidate cannot open current
account in the time envisaged, this can be done later and the details shall be submitted to the
census commission as promptly as possible, before the training start latest.

A candidate shall be considered to have withdrawn if fails to submit the required
documents in time envisaged. In cases when a candidate cannot bring the documents
personally, another person (family member or someone else) can do it instead. The
completeness of documents (copy provided) is important. After having submitted documents,
candidates shall sign a special form, which is to acknowledge that documents have been
placed.

At the time when submitting documents, candidates shall be delivered a copy of Enumeration
manual, which they are expected to study in order to be prepared for training, i.e. pre-testing.

Claims on the selection of candidates for enumerators may be lodged, and census commissions
shall consider the claims in the period from 20 to 24 August. The deadline for releasing final
lists of candidates for pre-test for training, by settlements (including ordinal number, full name,
application number, i.e. enumerator registration number, and total score) is 27 August.

Pre-testing

Republic instructor in charge of carrying out training at the provided points shall conduct pre-
testing on 16 and 21 September and release the results with assistance rendered by the
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selected municipal instructors. The census commission members may attend the process of
pre-testing.

Candidates for training will take a pre-test lasting 45 minutes. No supplementary literature is
allowed to be used during pre-testing.

Upon the accomplished pre-testing, candidates for training receive their standings according to
the scores gained (falling order). The selection will be made according to the standings at
the list, by settlements: minimum 30% plus the required number of enumerators,
depending on the situation in each settlement.

The regional coordinator shall supply the republic instructor in charge of pre-testing with the
list of candidates for training, by settlements (the same one that municipalities shall put out in
their premises) and with the notice on the required number of trainees.

In case of insufficient number of applying candidates for certain settlement, the

number of trainees will be supplied by adding the candidates ‘below the line’ from
the nearest settlement.

The candidates selected according to the results of pre-testing are obligated to attend the five-
day training course from 17 — 26 September (Sunday included) and to take test that will be
organised on the fourth day of the training course.

Testing

The testing anticipates a written and an oral test (interview). A 60-minute written test will be
taken in the first instance. The use of supplementary literature is allowed for this test. The
maximum score won for this test is 23 points. After the tests have been reviewed, the
candidates are invited for an interview.

On the following, the fifth day of the training course, the interview with candidates will be
made. The maximum nine points can be won for the interview. After the accomplished
interview, the list of final standings of candidates (total score won) will be released.

The census commission members may attend the process of testing and releasing results.

The census commission will release the preliminary list of candidates, by settlements
and reserve enumerators on 26 September. The candidates that have not been selected
may lodge a claim to the census commission within 24 hours.

The census commission will release the final list of selected enumerators and reserve

enumerators on 28 September, upon the accomplished assignment of enumerators
and municipal instructors for the territory.

Note: When selecting candidates for municipal instructors and enumerators,
census commissions are obligated to stick to the procedures, in order to
ensure full transparency and impartiality of the process.

Census commissions will keep records on both applicants and selected
candidates for municipal instructors and enumerators by the way of
web application. The details of this procedure will be explained
additionally and in due course. Also the review of selected candidates
may be printed, so that distribution of enumerators and municipal
instructors in the territory is facilitated.

1.4. Distribution of promotional material

Census commissions shall act to ensure that the prepared promotional material is distributed
and well positioned in all settlements (billboards and leaflets and other promotional material
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are placed in most frequently visited places, e.g. post offices, local offices, medical institutions,
etc.). The time envisaged for the distribution is from 5 — 15 September 2012. census
commissions are obligated to distribute the material before and after the time envisaged, if
instructed so by the SORS.

1.5. Training and testing

Before the Census start, the training for direct participants implementing the Census will be
organised on several levels. This will ensure a single conduct in interpreting and applying the
methodology, according to plan and program provided by the SORS.

Training shall be provided for:
» Regional coordinators,
» Republic instructors and info-centre operators,
» Municipal instructors and census commissions’ members,
» Enumerators, and

» Controllers.

Before the training start, the candidates shall be supplied with the required material for
training.

In the period from 22 — 24 May, the SORS will provide the candidates for republic instructors
and info-centre operators with the material required for training courses.

From 27 August to 1 September census commission shall act to ensure premises for training
courses for municipal instructors and enumerators, to put out the list of participants by stations
and notify the date and place of training courses. Census commission is obligated to forward
the subject lists to regional coordinators before 1 September, and regional coordinators shall
forward the same lists to the SORS, in order they shall be launched at the website.

Census commission shall timely supply the candidates selected for training for municipal
instructors, i.e. enumerators with the material (Enumeration manual) that they need to get
ready for the training.

When organising training courses, the number of participants shall necessarily be adjusted to
the current circumstances. In accordance with the number of training participants, one or
several training stations may be organised in a municipality, while taking care that the number
of participants at a training station should not exceed 35, i.e. 25 for trainees for enumerators.

Training for regional coordinators

Training shall be organised and carried out by the SORS, and attended by regional coordinators
(heads of SORS regional departments) and their deputies. The training is envisaged to last for
three days and shall be held at one station, from 7 — 9 March 2012.

Training for republic instructors and info-centre operators

The training shall be organised and carried out by regional coordinators and with the support
rendered by the SORS. The number of candidates attending the training shall exceed by about
20% the required number of republic instructors and operators.

The training courses are envisaged to last for four days, from 4 to 30 June, and shall be held at
several stations.
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Testing of candidates for republic instructors and info-centre operators

The testing will be conducted on the third day of the training, and the fourth day is envisaged
for releasing the test results, on the basis of which, at the same time, additional explanations
of terms will be offered. The test forms shall be provided by the SORS.

After the completed training and testing procedure, regional coordinators shall examine the
tests of candidates for republic instructors and establish the final list of persons to be engaged
in the territory assigned to them.

The Division of agriculture and forestry statistics shall examine the tests of candidates for info-
centre operators.

The deadline for releasing the lists is 30 July.

Training for municipal instructors and members of census commissions

The training course shall be carried out by republic instructors, under the supervision by
regional coordinators and the SORS team of supervisors. The training will be attended by
candidates for municipal instructors, including reserve, and census commissions’ members as
well.

The training course will be held at municipal stations, according to the timetable provided by
census commissions and the program by the SORS and it will last for five days, from 4 to 8
September.

The pre-testing of candidates is envisaged for 3 September. Republic instructors shall supply
the candidates carrying on the training with the agenda, notebook and calculator. Practical
exercise is envisaged to be taken during the training course, and on the fourth day the testing
of participants will be carried out. On the last day of the training course the test results will be
released, on the basis of which, at the same time, additional explanations of terms will be
offered.

Note: Republic instructor shall follow the conduct of candidates during the training
course and he/she has the right to eliminate, regardless the test results, any
candidate who does not attend the course regularly, disturbs the course, comes
when using alcohol or narcotics, has asocial behaviour, expresses own political
viewpoints, etc. Republic instructor shall duly advise the regional coordinator
and census commission on these facts.

Training for enumerators

The training course shall be carried out by republic instructors with the assistance rendered by
selected municipal instructors and under the supervision by regional coordinators and the
SORS team of supervisors. The training course will be held, when required, at several training
stations and in several (two) rounds, according to the timetable defined by the census
commission and the program by the SORS and it will last for five days, from 17 to 26
September.

The training course shall be led by republic instructor, and he/she shall be assisted by two
municipal instructors that he selected according to their achievements during the training for
municipal instructors. Republic instructor is obligated to notify accordingly the selected
municipal instructors from 10 — 12 September, to pass the Training manual to them and
together with them (in accordance with the agenda) to define the timetable of lectures.

The candidates are envisaged to take pre-test on 16 and 21 September. Republic instructors
shall supply the candidates that carry on with the training with the agenda, notebook and
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calculator. Practical exercise is envisaged to be taken during the training course, and on the
fourth day the testing of participants will be carried out. On the last day of the training course
the test results will be released, on the basis of which, at the same time, additional
explanations of terms will be offered.

Note: Municipal instructor shall follow the conduct of candidates during the training
course and he/she propose to republic instructor to eliminate any candidate who
does not attend the course regularly, disturbs the course, comes when using
alcohol or narcotics, has asocial behaviour, expresses own political viewpoints,
etc.

Census commissions shall act to ensure the premises for conducting training courses
(schoolrooms, halls, local community offices, etc.).

Training for Census controllers

The SORS shall organise special courses in order to make qualified the instructors and
controllers that are selected to carry out the Census data quality control.

These are one-day courses and shall be organised after carrying out the Census activities in
field, in accordance with the instructions and timetable defined by the SORS (at training
stations). The census commission shall be advised in due course on these facts.

All direct participants selected for the tasks of post-census control are obligated to attend the
training course.

1.6. Final selection and distribution of municipal instructors and enumerators

Census commissions are obligated to release the final list of selected enumerators with reserve
on 28 September, after the accomplished distribution of enumerators and municipal instructors
by territory.

Reserve instructors and enumerators shall be engaged when required (as replacements), in
cases when certain instructors and enumerators withdraw from the Census activities for any
reason or get withdrawn from the Census because of bad work. Besides, census commissions
may engage, when required, a certain number of reserve instructors and enumerators to carry
out other tasks relative to the Census, e.g. packing material, on-duty service at a census
office, etc.

Distribution of instructors and enumerators

Each enumerator shall get assigned to him/her one List of households with
agricultural production on the basis of which he/she will carry out enumeration, i.e.
each enumerator shall receive the code (found in the List). The lists of households with
agricultural production will be forwarded (in printed form) to census commissions together with
other census material.

Census commissions shall carry out the distribution of enumerators and municipal instructors
by territory (reserve not included) according to the standings after testing. For this purpose
web application is used, and in the partly filled table (municipality and municipality code,
settlement and code/s of assigned enumeration area/s where households with agricultural
production are located, enumerator’s code, total number of households on the List) entered is
the ordinal number of enumerator’'s application, which is found on the printed listing of
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candidates alongside the name. By entering the ordinal number, all other columns will be filled
(full name, address and phone number of enumerator), however these data shall be checked,
i.e. compared with the data on the printed listing. Enumerators shall be distributed in the
settlement where they reside. Enumerator is directly linked to the municipal instructor’s
code that is found in the table. The code is supplied with the full nhame of the municipal
instructor.

Note: Enumerator’s code is actually the code of the List of households with agricultural
production that was assigned to the enumerator. This code should not be
mistaken for the ordinal number of enumerator's application, which is
automatically assigned to each enumerator when entering application and is
unique for each enumerator.

In cases when the number of candidates for enumerators for certain settlement is insufficient,
the required number shall be selected out of the reserve of another (the nearest) settlement.

When having completed the distribution of enumerators and municipal instructors by territory,
census commissions shall create and print the filled form A-9 for each enumerator. Apart from
the municipality and municipality code and full name of municipal instructor, this form shall
include the necessary data on the assigned enumerators: enumerator’s code, number of
households with own-account agricultural production on the List, title of settlement where
enumeration is carried out, code/s of assigned enumeration area/s, full name, address and
personal ID number of enumerator.

The distribution of enumerators and municipal instructors is scheduled for 27 and 28
September 2012. Census commissions shall release the final lists of engaged instructors and
enumerators and reserve instructors and enumerators until 28 September.

Note: If when visiting the terrain or during the Census course it is determined that
there is a considerably larger number of households with agricultural production
than found in the List and that the enumerator could not possibly accomplish
the first enumeration round in the time envisaged (until 30 November), the
municipal instructor shall ask the census commission to engage the needed
number of reserve enumerators.

1.7. Contract signing

The SORS shall execute individual contracts for all engaged municipal instructors and
enumerators and for the reserve municipal instructors and enumerators. The contracts shall be
printed through the SORS web application and handed to the engaged municipal instructors
and enumerators on 28 and 29 September. After having checked the data stated in the
contract and having made corrections if needed, the contracts shall be signed.

1.8. Sorting and distribution of material
Census commissions shall start to sort and pack census material for enumerators on 25
September by sorting the material according to the Lists of households with agricultural

production.

The following shall be prepared for each List (enumerator):
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» Two boxes with the attached sticker specifying the respective enumerator’s code (code
form the List) and municipality code. For each List the required number of
Questionnaires shall be taken (100), and then packed in a box together with drawings
and descriptions of enumeration areas (defined in each List).

» Bag — for each enumerator containing:
- Control List,
- Reminder,
- Multilingual Questionnaire Set,
- Form A-8, 50 pcs (Letter of Information on the Enumerator’s Visit),
- Form A-10 (Work Report), 1 pce,
- Hardback folder, 1 pce,
- Ballpoint pen, black, 2 pcs,
- Notebook, 1 pce
- Enumerator Authorisation (A-5) and
- ID card.

For each municipal instructor a bag shall be prepared to contain:

- Organisation and implementation guidelines,

- Multilingual Questionnaire Set,

- Reminder,

- Form A-11a (Report on Enumeration Course of Action),
- Hardback folder, 1 pce,

- Ballpoint pen, black, 2 pcs,

- Municipal Instructor Authorisation (A-6) and

- ID card.

Note: Take care not to mistake bags for municipal instructors and enumerators, since
their contents are different.

After having completed the distribution of enumerators and municipal instructors by territory,
census commissions shall distribute the required material to municipal instructors (complete
material in appropriate boxes, bags and contracts for enumerators assigned to them),
according to the data in the printed forms A-9 (also handed over to municipal instructors).
After having signed the contract (on 28 September), municipal instructors shall be given bags
with the respective material. Also, they shall take over the material and contracts for the
enumerators assigned to them. Then, full name of enumerator shall be written on the
respective List of households with agricultural production and the List put in the box with
questionnaires that is marked with the same enumerator’s code as in the List. This action shall
be repeated for each enumerator assigned to the municipal instructor. Municipal instructors
shall hand over the material to enumerators (boxes with material and bags) on 28 and 29
September. Each enumerator shall bring his/her photo to be affixed to the ID card in the
presence of municipal instructor. When taking over the material, enumerators shall sign the
contracts, which municipal instructors shall send back to the census commission before the
enumeration has started.

During their operations in field, enumerators shall carry with them in their bags a number of
Questionnaire copies, Control List and Reminder, and drawings and descriptions of
enumeration area boundaries (all in hardback folder), calculator and ballpoint pens, i.e. the
material required for their daily activities. Enumerator is obligated to hold the authorisation,
i.e. ID card with him/her.
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Enumerators shall use the provided boxes to pack, store and keep the census materials. These
boxes shall not be carried in field operations; however filled census forms, i.e. sorted census
materials shall be stored in them when handing over the material to municipal instructors.

2. CENSUS COURSE ACTIVITIES

2.1. Activities of census commissions

During the Census course, census commissions shall organise on-duty services in their offices:
whole-day on-duty services, from 1 — 10 October and from 1 — 20 December, and from 11
October — 30 November 2012 one census commission member will be on-duty during the
municipality office hours and ready to provide additional explanations, instructions and
assistance to municipal instructors and general public. In addition, census commissions are
obligated to organise the successive entry of Control Lists at their offices by providing
computers and Internet connections. In cases when municipal instructors are not able to
accomplish these tasks, an operator will be engaged to receive Control Lists and do data entry
on Fridays, so that current status may be known on Mondays.

Census commissions are obligated to provide a required number of fixed phone lines that will
enable them to be informed on the course of enumeration. This is of special importance in
cases of significant non-responsiveness that enumerators may encounter and if enumeration
accomplishment in time and data quality are jeopardised, when prompt action is required.

In order to facilitate good communication with citizens during the Census course, census
commissions shall act to ensure a special phone line where information relative to the Census
will be provided and where citizens may express their claims regarding the work of
enumerators. Census commissions shall announce their office hours and phone number in local
media (local TV and radio stations, newspapers, etc.).

In cases of possible disputes, census commissions shall undertake prompt and efficient actions
(explaining the Census importance to citizens refusing to respond, organising meetings with
agricultural producers when necessary, replacing enumerators or instructors, if required
undertaking legal steps for misdemeanour against enumerators, instructors or citizens refusing
to respond, etc.) and promptly contact the regional coordinator, i.e. the SORS.

When in spite of using the Multilingual Questionnaire Set enumerator is not able to carry out
enumeration, the census commission shall organise enumeration in the subject households,
with agreement and approval by the regional coordinator.

In the period from 1 — 5 November census commission is obligated to organise the
receipt of the first lot of the census materials, in accordance with the procedure
described hereafter.

During the course of enumeration census commission is constantly in contact with the regional
coordinator and advises him/her on the course of action and possible problems. The regional
coordinator is expected to provide supplementary instructions and explanations.

An important task for census commission is to fill in the Questionnaire for
agricultural holding for their municipality. Census commission shall appoint the person
who will fill in the subject questionnaire, with the assistance rendered by republic instructor —
census commission member and according to the data that the municipality has available, in
the following way:

a) Mark the letters in which the questionnaire will be filled;

®P3CC statistical Office of the Republic 33
of Serbia




Organisation and implementation guidelines

b) Chapter 1, question 1 — mark code 2 (Legal entity), i.e. mark (X) the respective box;
question 2 — enter the municipality (e.g. VALJEVO MUNICIPALITY), legal form (code
11), address, phone number (contact person, who is directly in charge of agricultural
issues, or otherwise — the municipality president); question 4 — copy address details of
the municipality head office;

¢) Chapter 2, question 1 (Available land), code 9 — enter the data on the total land area in
state ownership (agricultural and non-agricultural, i.e. infertile, forest land, land under
roads, buildings, etc.) that is in the territory of and controlled by the municipality,
whether rented out or not, pursuant to the Law on agricultural land (Official gazette
RS, number 62/06, 65/08 and 41/09) and other legal acts. Code 10 — enter the total
land area that the municipality may have rented in their territory from e.g. private
persons. Code 11 — enter the data on the land area in state ownership that the
municipality rented out (for money, free or otherwise) to physical persons or legal
entities, i.e. the data on land area used by others, whether stipulated by regulations or
as usurped land area. Land area rented out does not include common land for livestock
grazing (village meadows and pastures), regardless of the type of lease. Available land
area, total — shall be calculated as explained in the questionnaire;

d) Area of village meadows and pastures that are utilized (as common land for livestock
grazing) is entered under code 70, and then the same area is entered under codes 72
and 80. It is necessary that local government unit (through their local
communities) should provide the precise data on this utilised area for
common grazing;

e) Code 84 — enter all other agricultural land in state ownership that is available to the
municipality (not rented out), which is not utilised (not worked or used for as common
land for livestock grazing);

f) Code 85 — enter the area under state forests in the municipality territory. Areas
controlled by public enterprises (stipulated by regulations or as usurped land) are not
included;

g) Code 87 — enter all other land areas and possibly area of fisheries (code 88), if
available;

h) Code 89 — Available municipality land area is calculated in a way as described in the
questionnaire and it shall be checked by comparing with the data under code 12;

j) Chapter 10, questions 3, 6 and 7 — enter data on person making daily decisions on
agricultural production of the holding (manager). This person is the municipality
president. Take care that data under code 382 relate to the days spent in carrying out
agricultural production (time spent working with the Board for renting land in state
ownership, etc.).

In case a municipality may not provide the required data, the census commission is obligated
to organise the collection of data (geodetic authority, local offices) during the Census course,
so that the questionnaire may be properly filled in before the closing of the Census operations.

The republic instructor in charge shall forward the filled questionnaire to the regional
coordinator, i.e. the person responsible for enumeration of legal entities. The authorised person
shall make entry of the questionnaire using the respective application.

In the period from 1 — 10 December, census commission is obligated to carry out enumeration
on report by citizens, as explained hereafter.
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2.2. Operations of direct participants implementing Census

Operations of republic instructors

Republic instructors are obligated to supervise the work of municipal instructors and
enumerators and render their assistance in solving any disputes of organizational and
methodological nature, and to advise the regional coordinator on these facts.

Republic instructors shall supervise the entry of Control List and the database and, when
required, they make corrections together with the municipal instructor. When municipal
instructors are not able to make entries alone, they supervise the work of operators at census
offices, i.e. they make entries themselves, on order and as organised by the regional
coordinator.

During the successive control of enumerators’ work, republic instructors shall check up the
filled questionnaires and they especially act and ensure that:

a) Relation between the Control List and the List is properly established, and the relation
between the Control List and the Questionnaire as well (the condition for holding is met),
i.e. check the entered data relative to ordinal humber of household from the Control List,
ordinal number of household from the List, municipality code and enumeration area code;

b) Letters in which the Questionnaire is filled are identified and marked, i.e. check the other
identification data, including enumerators’ code;

c) Data on the location of holding are entered;

d) Check the calculated data (summarised data) within the Questionnaire chapter 2,
relative to Land;

e) Data on total available land (codes 12 and 89), utilised agricultural area (codes 80 and
138), area under fruit plantations (codes 73 and 120) and vineyards (codes 74 and 124) —
are the same;

f) Check the relation between the data on land, and irrigated areas and areas where
fertilisers were applied and areas with applied organic farming;

g) Check the Yes/No questions, where one of possible answers shall be marked;

h) Check accuracy and completeness of data within chapter 10, Labor force and activities of
the holding.

In the period from 1 to 5 November republic instructors shall receive the first lot of the census
material, as in the procedure described hereafter.

If necessary republic instructors shall produce reports on the course of enumeration, i.e. every
Monday (weekly) they collect data on the course of enumeration from municipal instructors and
advise the regional coordinator accordingly. They are obligated to act observing the additional
explanations and instructions from the regional coordinator.
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Operations of municipal instructors

Regardless the fact that enumeration shall be carried out according to the List of agricultural
holdings with agricultural production, municipal instructors are obligated to get to know well
the terrain where they will work with the enumerators assigned to them, as well as the
boundaries among enumeration areas where enumerators will operate, which is especially
important because of (possible) additional enumeration.

The terrain shall be visited before the enumeration, i.e. immediately after the training for
enumerators, with the use of drawings and descriptions of boundaries of enumeration areas.
Municipal instructor is obligated to visit, together with the enumerators assigned, the
boundaries of enumerations areas i.e. the boundaries of the region assigned to enumerator and
municipal instructor shall act to ensure that enumerators should get to know well the territory
where they will carry out enumeration.

In order to have inspection into the operations of enumerators, municipal instructor shall hold
a meeting with enumerators as early as after the closed operations on the first day or on the
second day of enumeration latest, when municipal instructor shall check the filled forms and
indicate possible faults.

Further on municipal instructor shall organise similar meetings, however with each enumerator
individually, in order to check the filled forms and the Control List and to make the successive
entry of data from the Control List.

When checking the filled questionnaires, apart from handwriting legibility, municipal instructor
shall act to ensure the following:

a) Relation between the Control List and the List is properly established, and the relation
between the Control List and the Questionnaire as well (the condition for holding is met),
i.e. check the entered data relative to ordinal nhumber of household from the Control List,
ordinal number of household from the List, municipality code and enumeration area code;

b) Letters in which the Questionnaire is filled are identified and marked, i.e. check the other
identification data, including enumerators’ code;

c) Data on the location of holding are entered;

d) Check the calculated data (summarised data) within the Questionnaire chapter 2,
relative to Land;

e) Data on total available land (codes 12 and 89), utilised agricultural area (codes 80 and
138), area under fruit plantations (codes 73 and 120) and vineyards (codes 74 and 124) —
are the same;

f) Check the relation between the data on land, and irrigated areas and areas where
fertilisers were applied and areas with applied organic farming;

g) Check the Yes/No questions, where one of possible answers shall be marked;

h) Check accuracy and completeness of data within chapter 10, Labor force and activities of
the holding.

Besides, municipal instructor shall compare the data in the Control List (columns 5 — 15) with
the data in the respective boxes in the Questionnaire. In case of discrepancies, the data are in
the Control List are corrected, when upon the data from the Control List are entered through
the envisaged application. During the training course, municipal instructors shall be trained to
use this application.
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In the period from 1 to 5 November municipal instructors shall hand over to republic
instructors the first lot of the census material, as in the procedure described hereafter.

Successive (regular) entry of Control List

Control List entry is important, since according to the data entered the enumeration will be
followed and the fist Census results published. Therefore it is required that Control Lists are
entered regularly, directly after checking the currently filled material from each enumerator.

Cpntrol List entry shall be made in the way as follows:

- Municipal instructor shall check up the currently filled material and in the presence of
enumerator will make the Control List entry at the census office at municipalities or
local communities, or as municipal instructor finds suitable, e.g. at home or where
computer and Internet connection are available;

- In case municipal instructor may not carry out the entry, after having checked up the
census material municipal instructor shall bring the filled Control Lists successively
(every Friday) to the data entry operator at the census office. In this case, in order to
avoid waste of time and in agreement with municipal instructor, enumerator shall use
the Control List from the Enumeration manual (field operations) as the Control List
working version. Enumerator is obligated to copy precisely and legibly all data from the
working version (including notes in column 17) into the main Control List (with
hardback covers, received with other material) when it is returned, i.e. at the end of
every working day, taking care that identification data in the Questionnaire are
complete and true. In this way enumerator prepares the Control List (hardback) for
handover to the municipal instructor for successive entry, i.e. for the census material
handover on 1 November and upon the accomplished enumeration, when the Control
List working version is also handed over.

In case of any problems relative to the Control List entry, municipal instructor is obligated to
advise the republic instructor.

In the first five to seven days municipal instructor shall visit at least one household with
agricultural production together with each enumerator, in order to assess the quality of
enumerator’s work.

Municipal instructor shall warn enumerators that the Census form must not be discarded, torn
or otherwise destroyed. Enumerator may make a form void in cases and in the way described
in the Enumeration manual. Enumerators shall return all void and unused forms, so that when
material is handed over, municipal instructor can check the completeness of the census
material in relation to the material initially handed to enumerator.

Municipal instructors and enumerators shall establish permanent and two-way cooperation.
Enumerators are expected to advise the municipal instructor on all difficulties encountered.
Municipal instructor shall act to ensure that enumerators hold a proper attitude toward
respondents, since the successful implementation of the Census and data quality depend
considerably also upon the conduct of enumerators when visiting households and how
successful they are in making clear the questions of the Questionnaire.
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Note : If enumerator finds that in the territory assigned there are much more
households with agricultural production then found in the List, he/she shall
advise the municipal instructor on this fact. Based on the decision of the republic
instructor — the census commission member, the municipal instructor shall
determine that the enumerator shall carry out enumeration ‘door to door’
(register every household and fill in the Questionnaire for agricultural holding,
as is the case).

If an engaged enumerator is not able to accomplish enumeration in time
envisaged, the municipal instructor shall advise the republic instructor on this
fact and the republic instructor shall pass the information to the census
commission, so that another instructor/s may be employed for this enumeration
area. In this case the municipal instructor shall deploy enumerators in the
territory in the way that does not allow duplicated data in enumeration (e.g. one
enumerator shall carry out enumeration up to a certain number on the List, and
another shall work from this number on, provided that the both enumerators are
given the completed List for inspection).

If an engaged enumerator is not able to accomplish enumeration in the time
envisaged beause in the assigned territory there are a lot of households with
agricultural production that are not on the List, the municipal instructor will
determine that one enumerator shall enumerate the households found on the
List, and another one shall visit/enumerate the households that are not on the
List. The municipal instructor shall provide the latter enumerator with a copy of
the List so that he/she may know what households to skip out.

The distribution of enumerators for enumeration according to one List can be
done by enumeration areas as well, in case several enumeration areas are
covered by one List.

In all these case the enumerator’s code shall remain the same (as in the List),
while the new-engaged enumerator shall be given a new Control List. The new-
engaged enumerator starts with the ordinal number 231 (cross out 001 in the
first column and enters 231) and proceeds in this way. Municipal instructor shall
keep the records on the number of filled questionnaires for all engaged
enumerators, in order that adequate remuneration for the work can be carried
out.

When making successive data entry from Control List, municipal instructor is obliged to
complete Report on Enumeration Course of Action (A-11a) for enumerators assigned to
him/her and every Monday (weekly) shall inform the republic instrucotor on the enumeration
course of action.

The deadline for finalising the first round of enumeration is 30 November. Before that
date enumerators are expected to accomplish the enumeration based on the List of households
with agricultural production. In the period from 1 — 10 December enumerators may be
engaged for additional enumeration in the enumeration area (one or more) assigned to them.
After 10 December, provided enumerator has enumerated all households from the
List, he/she will close the Control List, i.e. fill in the respective data on the last page and
check their accuracy. Thereby the material is prepared for handover to the municipal
instructor, here including the Work Report (form A-10).
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Enumerators’ activities

Enumerators are obligated to act in accordance with the Enumeration and to observe the
supplementary instructions they receive from the municipal instructor.

If in the course of their activities enumerators encounter households with agricultural
production that are not on the assigned List or get informed that these households exist on the
territory where they carry out enumeration (within the enumeration areas assigned to them),
enumerators shall visit and enumerate these households as well (depending on the case).

On 1 November enumerators shall hand over the currently filled Questionnaires and the Control
List to the municipal instructor so that the receipt of the first lot of the Census material may be
accomplished, in accordance with the procedure described hereafter.

If enumerators suppose that they will not be able to accomplish enumeration of households
with agricultural production in the territory assigned to them in the period envisaged for the
first enumeration round (from 1 October — 30 November), i.e. before 10 December, they shall
advise the municipal instructor on these facts.

Enumerators are obligated to in constant contact with the municipal instructor and, according
to the mutual agreement, to bring the census material and the Control List to the municipal
instructor for review and data entry.

2.3. Receipt of the census material first lot — procedure

In the course of receipt of the census material in the period from 1 — 5 November the
completeness and accuracy of the currently filled Questionnaires and the Control List will be
checked, as well as the entry of the Control Lists data that have not been regularly
accomplished. Thereby the receipt of the census material after the finalised enumeration would
be facilitated, the census material would be protected and remuneration for the accomplished
work would be enabled.

In order to organise the receipt of census material in the envisaged period, all enumerators are
obligated to hand over the filled Questionnaires and the Control List to the municipal instructor
on 1 November. The Questionnaires, sorted by the order found in the Control List, and the
Control List shall be placed in the box respectively marked. The boxes are marked in the
following way: if enumerator has accomplished enumeration (has visited and entered all
households from the assigned List in the Control List, i.e. has enumerated all households on
the territory assigned to him/her), the boxes shall be marked with m/n, where m stands for
the ordinal number of the box packed, and n stands for the total number of boxes that the
enumerator will hand over (e.g. if enumerator hands over two boxes with the packed census
material, the first one shall be marked 1/2 and the second 2/2).

If enumerator has not accomplished enumeration and will carry on with the activities after 1
November, the boxes are marked m/ (if enumerator hands over just one of several boxes he
ought to provide until the accomplished enumeration, the box shall be marked 1/). The final
number of boxes will be written at the SORS, after the receipt of all boxes upon the
accomplished enumeration.

Municipal instructor shall receive census material in the presence of the enumerator and enter
the Control List data (if able to make the successive entry alone) and thereby prepares the
census material for handover.

The census material handover shall be carried out before 5 November at the census
commissions’ head offices. For this purpose, census commissions shall act to ensure adequate
premises with computer equipment, printer and Internet connection, and there republic
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instructors will receive census material. Besides, if successive Control List entry has not been
made and if required, census commission shall engage operators (one or more). The number of
operators depends on the number of Control Lists that have not been entered, i.e. on the
quantity of expected material left to be entered and this shall be determined by the census
commission in agreement with the republic instructor — census commission member and under
the supervision of regional coordinators. If required, census commissions shall engage physical
labourers to carry out the receipt and storage of the census material before the dispatch to the
SORS.

When municipal instructor has brought the census material, in the first instance the republic
instructor determines whether the successive Control List entry has been made, i.e. whether
the Control List data have been entered. If have not, in the first place the Control List data
shall be entered and the material checked and received.

Upon the accomplished Control List entry during the material handover, just as in the case of
Control List successive entry, before checking the material, the republic instructor shall create
the Enumerator’s Work Report (A-11) through the web application for the Control List entry
(see Annex for form A-11).

The republic instructor — member of the census commission and other republic instructors
engaged in the municipality shall check up the material in the presence of the municipal
instructor.

Firstly, the filled Questionnaires shall be counted and the number ensured to correspond to the
data in column 4, form A-11. In case of possible discrepancy, the error shall be detected and
respective correction made.

After checking the coverage, the accomplishment of the Control List and the Questionnaire
shall be reviewed, especially checking relation between the Control List and the Questionnaire,
illegibility and precision of the filled Questionnaire, marking of letters applied, completeness of
entered ID data, and answers to Yes/No questions.

If republic instructor determines that the coverage is not full, or the relation between the
Control List and the Questionnaire is not properly established, or the filled Questionnaires are
not legible and complete, i.e. determines that the enumerator constantly made systematic
errors when filling in the Control List and the Questionnaire and therefore the material requires
further processing, the republic instructor shall request the municipal instructor to make,
together with the enumerator, the necessary supplements to and revisions of the census
material until 5 November.

If the census material is complete and correct, the republic instructor shall print the form A-11
in two copies — one to be passed to the municipal instructor and one to the census commission.
In case enumerator has not finalised field operations, the republic instructor shall print out the
review of the Control List with currently filled data and joint it to the material handed over in
the respective box, and the enumerator’s Control Lists shall return to the municipal instructor.

After having accomplished the census material handover, municipal instructor shall fill in the
Instructor’s worksheet form, which is the basis for paying remuneration to enumerators and
municipal instructors for currently accomplished work and this form shall be printed out. The
total number of filled questionnaires in an Instructor’'s worksheet shall be equal to the total
number of filled questionnaires before 1 November found in A-11 form.

The Instructor’'s worksheet shall be signed by all enumerators assigned to this municipal
instructor. When the form has been signed, the municipal instructor shall return it to the
census commission and thereby the respective remuneration for enumerators will be made
possible.
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When the receipt has been fully accomplished, the census material shall be prepared for
despatch and this is directly in charge of the republic instructor — member of the census
commission.

The census material is get ready for despatch in a way that three boxes are packed and bound
by string to avoid tearing of boxes and splitting of material. After the completed packing, the
republic instructor — member of the census commission shall fill in the first row of A-15 form,
i.e. enter the number of boxes with correctly filled Questionnaires, place and date. The form
shall be signed by the census commission president or the deputy and the SORS representative
(the republic instructor — member of the census commission). When the census material is
ready for despatch, the republic instructor — member of the census commission shall advise the
regional coordinator on the fact. The despatch of the census material shall be organised and
conducted by the SORS in agreement with the regional coordinator. The remaining material
handed over by enumerators who have finalised enumeration shall be left with the census
commission, packed and despatched together with the rest of the census material (after 16
December).

2.4. Enumeration on report by citizens

The first enumeration round (enumeration by Lists) is anticipated to be accomplished
until 30 November. In the period from 1 — 10 December the census commissions
shall organise the enumeration of households with own-account agricultural
production that enumerators have not visited in the first round (from 1 October — 30
November). This activity shall be preceded by an intensive campaign in media on national and
on local level as well, which is in charge of census commissions. Census commissions are
obligated to once again make public the phone numbers for citizens to report that their
household that carry out agricultural production has not been visited by enumerator until 30
November. Also, census commissions shall engage persons to receive the phone calls by
citizens and keep records on their reports (full name, place/settlement, address and contact
phone, date of call and remarks).

Census commissions shall engage person to determine the enumeration areas where reporting
households belong, i.e. the municipal instructor to whom the territory is assigned. Census
commission shall contact the municipal instructor and determine whether the enumerator to
whom the subject territory was assigned still carries out field operations or has handed over
the completed census material from 1 — 5 November, i.e. has finalised enumeration. If the
enumerator has not finalised enumeration, he/she shall be sent to the respective address. If
the enumerator has accomplished enumeration on the subject territory, a mobile team shall be
sent to the address. This shall be noted in the remarks column in the table envisaged for
keeping records of reports by citizens.

Therefore, the census commissions are obligated to organise the work of mobile teams. Each
mobile team shall include maximum two members. The number of established teams shall
comply with the number of reports by citizens, as well as with the completed census material
that was handed over in the period from 1 — 5 November, and it shall be determined in
according to the agreement with the regional coordinator. For mobile teams to keep records on
registered households with agricultural production, the republic instructor — member of the
census commission shall open new Control Lists, with timely provided codes of enumerators. If
several mobile teams are needed, the required number of Control Lists shall be opened with
the same enumerator code, however each next starting with the new ordinal number (e.g. 231,
then 461, 691, 921, up to 999). If a new enumerator code is required, the republic instructor —
member of the census commission shall inform the contact person (phone number and email
provided in time).
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When mobile teams complete Control Lists, 000 will stand for household ordinal number
(column 2) in the Control List, while the respective enumeration area shall be
determined according to the address of the household and with the assistance by the census
commission members (person in charge) and the enumeration area code shall be entered in
column 3. In the first place it is necessary to register the household in the List of households
with agricultural production (that shall be timely passed to the census commission), entering
full name of the household holder, address and settlement in the List.

After the accomplished enumeration on report by citizens, the Control Lists maintained by
mobile teams shall be closed. The republic instructor — member of the census commission shall
check the completeness of the census material and accuracy of the filled Questionnaires, and
then the Control List/s shall be entered through the respective application. The entry shall be
carried out by an operator or the republic instructor. The boxes with census material (filled
Questionnaires) shall include the Control List and the List.

3. POST-CENSUS OPERATION

3.1. Receipt of the census material second lot — procedure

The check-up and receipt of the census material second lot that has been packed in
boxes marked m/n (m stands for the number following the last ordinal number of the boxes
already handed over, and n is now known) shall be carried out successively, observing the
order provided in the Enumeration manual, from 16 December until the census material
accomplishment.

For example, if enumerator in the first section handed over two boxes and marked them 1/ and
2/, and for the second lot census material hands over the third box, this shall be marked 3/3.

The receipt can start a day or two earlier, if enumerators have accomplished enumeration and
municipal instructors have checked the complete census material. Census commission shall
have at disposal this information in order to organise receipt of material in time (as for the first
lot — ensuring adequate premises, computers, printers, internet connection, operators, physical
labourer, etc.).

In the first instance the Control Lists that have not been entered successively (in the regular
way) shall be entered. After having entered the data from the Control Lists, the operator shall
check whether the data on the last page Control List are the same as in the application report
(Control List check-up). If required, the corrections shall be made together with the municipal
instructor.

The census material check-up shall be carried out by the republic instructor — member of the
census commission and by other republic instructors engaged in the municipality, in the
presence of the municipal instructor.

After the operator has accomplished the Control Lists entry, just as in the case of successive
entry, before starting to check up the material, the republic instructor shall print out the
Enumerator's Work Report (A-11), which shall be created according to completed data of the
Control List.

In the first place the coverage check-up is carried out, where the sum of the number of
correctly filled Questionnaires and the number of households that have not been enumerated
for some reason must not be smaller than the total number of households on the List (check up
data on the last page Control List: 4+3=>1). Besides, it is necessary to count the filled
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Questionnaires and check whether the number corresponds to the data in column 6, form A-11
(number of filled Questionnaires after 1 November). In case of discrepancy, the error shall be
found and the respective corrections made.

In the next instance, the data filled in the Control List and Questionnaires shall be checked,
especially paying attention to: relation between the Control List and Questionnaires, legibility
and accuracy of the data filled in the Questionnaires, marking of letters applied, completeness
of the entered ID data and replies to Yes/No questions.

If the republic instructor determines that the coverage is not full, or the relation between the
Control List and Questionnaires has not been properly established, or the Questionnaires are
filled in illegibly and data are not complete, i.e. if finds that the enumerator has constantly
made errors (systematic errors) in filling the Control List and Questionnaires and the material
requires further processing, the republic instructor shall order the municipal instructor to make
in the given time and together with the enumerator the necessary supplements and corrections
of the census material.

After having determined that the census material of all enumerators assigned to the municipal
instructor is complete and correct, the municipal instructor and the republic instructor shall
sign the form A-11.

When the census material handover has been accomplished, the municipal instructor shall,
according to the maintained records and assisted by the operator, fill in the Instructor’s
worksheet form, which serves as the basis for remuneration of enumerators and municipal
instructors for their activities, when upon the form is printed out. The total number of filled
Questionnaires in the Instructor’s worksheet must be equal to the total number of filled
Questionnaires in the form A-11.

The Instructor’'s worksheet form shall be signed by all enumerators assigned to the municipal
instructor. After having signed the form the municipal instructor shall send it back to the
census commission, in order that the respective remuneration to the enumerator could be
made.

If necessary, the deadline for the receipt of the census material second lot may be extended
until the receipt has been fully accomplished.

3.2. Preparing census material for despatch to SORS

The received census material shall be packed properly, i.e. the census material (filled
Questionnaires for agricultural holdings and Control Lists) of each enumerator shall be packed
in boxes with respective stickers attached (with specified municipality code and enumerator’s
code). Census material is prepared for despatch so that three boxes are packed and bound
with string, in order to avoid tearing of boxes and splitting of material. Census commissions
shall act to avoid damage, splitting or loss of census material.

When handing over census material, the reports of enumerators and municipal instructors are
packed in a separate folder (marked ‘Reports’). The reports by republic instructors are joined
thereto and all together are handed over to the regional coordinator upon the accomplished
census material handover.

Drawings and descriptions of enumeration areas shall be put is special register folders. Void
and unused questionnaires shall be packed separately (as separate packages) and together
with unused supplementary forms, unused boxes, bags and other unused material (manuals,
pens, calculators, etc.), and census material as well, they shall be forwarded to the SORS.
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Authorizations and identification cards shall be kept back and made void by census
commissions. Enumerators are not obligated to give back their bags, calculators, guidelines
and the Multilingual Questionnaire Set, notebooks and pens.

The packing of census material is directly in charge of republic instructor — census commission
member, who shall finally fill in the Record on handover/dispatch of census material (A-15).
Having checked the completeness of the census material and other material according to the
filled from A-15, the census commission president or deputy and the SORS representative (the
republic instructor — member of the census commission) shall sign the form. When the census
material is ready for despatch, the republic instructor — member of the census commission
shall advise the regional coordinator on the fact. The despatch of the census material shall be
organized and conducted by the SORS, in agreement with the regional coordinator.

3.3. Census closing procedure

After having fully accomplished the envisaged operations, the organizers/officials and direct
participants implementing the Census in municipalities and towns/cities shall be discharged
from their posts in the Census.

Enumerators and municipal instructors shall be discharged only after the census
commission has received the census material and respective reports from them, i.e. only after
they have accomplished supplementary activities, if the census commission engaged them for
these activities (e.g. taking part in post-census data quality control as controllers, etc.)

Republic instructors shall be discharged from duties only after they have received the
complete census material from the municipal instructors assigned to them and pass the
Municipal Instructor’s Work Report (A-12) to the regional coordinator, together with the reports
by municipal instructors and enumerators.

Controllers shall be discharged after they have accomplished all operations envisaged by the
Guidelines for the Census data quality control and handed over the complete quality control
material to their instructor.

Census commissions shall be discharged after they have delivered the complete census
material and after all envisaged accounts and their reports on the Census expenditures have
been forwarded to the SORS.

Regional coordinators shall be discharged only after the complete census material have been
delivered to the SORS, e.g. stored in the place provided for the Census data entry, i.e. after all
envisaged accounts and their reports on the Census expenditures have been forwarded to the
SORS.

3.4. Control census

After having received the list of enumeration areas that were selected for control, the census
commission shall select the adequate number of controllers (one for each e.a.) and appoint one
municipal instructor to supervise the work of controllers. Exceptionally, in the municipalities
where a larger number of enumeration areas are selected for control, the census commission
shall appoint, in accordance with the instructions by the SORS, two or several municipal
instructors to supervise the work of controllers.
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The SORS shall organise the training for controllers and instructors at training stations and
advise in due course the census commission on the timetable for participants.

The control process is envisaged for the period from 5 — 20 December, and this anticipates
‘door-to-door’ enumeration in the selected enumeration areas.

When the repeated enumeration has been completed, the controllers shall hand over the
material to their instructor and after the check-up the instructor shall forward the material to
the census commission. The census commission shall pass the complete control material to the
regional coordinator until 25 December. Together with the filled control forms, the commission
shall forward also orthographic photo drawings and descriptions (form KCK-4[1/2011) for the
enumeration areas selected for the control.
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111. ORGANISATION AND IMPLEMENTATION OF ENUMERATION BASED
ON REGISTER OF LEGAL ENTITIES

ENUMERATION OF HOLDINGS OF LEGAL ENTITIES - ORGANISERS

Apart from the SORS and regional coordinators, whose main tasks are specified in General
provisions of these Guidelines, a special role in the organisation of enumeration of households
of legal entities is given to the coordinator of enumeration of legal entities.

The task of the coordinator of enumeration of legal entities is to supervise the organisation and
control enumeration of holdings of legal entities in the territory of the Republic of Serbia.

Regional coordinators are obligated to organise in an optimal way the enumeration of holdings
of legal entities in the territory that their regional department covers, taking into account the
number and size of the subject holdings, and to advise the coordinator of enumeration of legal
entities on these facts.

ENUMERATION OF HOLDINGS OF LEGAL ENTITIES — DIRECT PARTICIPANTS
IMPLEMENTING CENSUS

Persons responsible for enumeration of holdings of legal entities

The Director of the SORS shall appoint and authorise the persons responsible for enumeration
of holdings of legal entities on the proposal by the regional coordinator. They are given the
charge to monitor and supervise the enumeration of holdings of legal entities in the territory of
their regional department and they have the same status as republic instructors, who follow
enumeration of family agricultural holdings. Their main tasks are to do the following:

1. Act to ensure the full coverage of the Census units — legal entities in the territory
covered by their regional department, i.e. to update the Register of legal entities for
the Census needs using all sources available;

2. Study in details the Enumeration manual and the Organisation and implementation
guidelines;

3. Send written notice on the Census implementation and the Reminder to the legal
entities and set the time for interview;

4. Attend the training for republic instructors;

5. Together with regional coordinator, make plans relative to the number of enumerators
that are required for enumeration of holdings of legal entities in the territory covered
by the regional department;

6. Pass the Address book of legal entities for the regional department to enumerators,
i.e. to distribute holdings of legal entities by enumerators;

7. Act to ensure that all holdings of legal entities in the territory of the respective
regional department will be enumerated;

8. Render assistance to enumerators by offering them supplementary instructions and
advice related to filling Questionnaires and, if required, go with enumerators to carry
out enumeration;
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10.

11.

12.

13.

14.

15.

Check up the accuracy and completeness of the Questionnaires that enumerators
have filled and while consulting the legal entity make respective corrections/
supplements to the Questionnaire, i.e. order the enumerator back to field operations;

Follow the work of enumerators in the course of enumeration and render assistance in
disputable or problematic cases;

In case they cannot do controlled entry, create reports on the course enumeration,
i.e. fill A-11a form, end every Monday (once a week) advise the regional coordinator
on the course of enumeration by phone;

Advise the regional coordinator on possible problems, including the necessity to
replace enumerator who is found not to carry out the assigned tasks in a satisfactory
way;

Receive census material successively and control the received material —
Questionnaires filled by enumerators;

Enter successively each correctly and properly filled Questionnaire via the respective
application and enter the enumerator’s code and the (ordinal) number by entry order;

After the accomplished enumeration of all legal entities in the territory covered by the
respective SORS department, hand over the completed and sorted census material to
the regional coordinator, together with the filled Enumeration of Legal Entities Work
Report (A-13).

Enumerators

Enumerators shall be authorised by the Director of the SORS. Their tasks are to do the
following:

— Study in details the Enumeration Manual and attend the training for enumerator;

— Carry out enumeration in filed in accordance with the Enumeration Manual;

— During the course of the Census, bring successively the census material for check-up and
keep constant contact with the person responsible for enumeration of legal entities;

— Observe and act according to the instructions and guidelines received the persons
responsible for enumeration of legal entities.

ENUMERATION OF HOLDINGS OF LEGAL ENTITIES — PROCEDURE

1. PRE-CENSUS ACTIVITIES

1.1. Selection of persons responsible for enumeration of legal entities
1.2. Updating Register of legal entities
1.3. Selection of enumerators

1.4. Contacts with legal entities, providing notice and Reminder to legal entities

1.1. Selection of persons responsible for enumeration of legal entities

The persons responsible for enumeration of legal entities are obligated to carry out the here

above defined tasks in accordance in the Enumeration Manual, the Organisation and
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implementation guidelines, as well as observing the instructions received from the regional
coordinators.

Timetable of engagements:

» 3 January — 30 April — updating the Register of legal entities;
» 4 — 30 June — four-day training course;
» 21 September — sending notification and the Reminder to legal entities;

» 1 October — 15 December — contacts with legal entities, enumeration, check-up and
entry of Questionnaires;

Way of applying:

The persons responsible for enumeration of legal entities are the SORS employees. Since their
engaging is necessary for pre-census activities (updating the Register in filed), the regional
coordinators have appointed the persons responsible for enumeration of legal entities for the
territory covered by their respective regional departments even before the official selection of
candidates.

The persons responsible for enumeration of legal entities shall apply at the same time as
candidates for republic instructors (the same internal announcement and application for
registration).

Time to apply: 2 — 16 March 2012.

Selection of candidates for training - procedure:

After the time envisaged for receiving application, the SORS shall create the lists of applicants.
The selection of candidates to be persons responsible for enumeration of legal entities shall be
carried out by regional coordinators.

The list of the selected candidates shall be released until 6 April 2012 latest.

The training course and testing shall be carried out at the same time as the training and
testing for the selection of republic instructors.

1.2. Updating Register of legal entities

The objective of the enumeration of holdings of enterprises, farm cooperatives and other
organisations with the status of legal entities is to collect data on their activities in the area of
primary agricultural production.

The collection of data on agricultural activity of legal entities shall be carried out pursuant to
the Register that was created out of the Statistical Business Register (SBR), and which was
updated at the SORS regional departments by the persons responsible for enumeration of legal
entities, as well as pursuant to all administrative sources related to legal entities from the area
of agricultural production.

The census units are all active legal entities, just as their organisational units, the main activity
or subsidiary activity of which is in the area primary agricultural production, which include:

» Growing of annual and perennial crops;
» Growing of seedlings;
» Production of wine from self-produced grapes;

» Raising of animals (Raising of other animals means only raising of ostriches, emus and
rabbits, as well as bee-keeping, production of honey and beeswax);

» Various agricultural production;
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» Maintenance of agricultural areas in good agricultural and environmental state.

Coverage shall not include legal entities dealing with industrial processing of agricultural
products, such as: sugar and oil processing factories, breweries, textile factories, fruit and
vegetables processing factories, wineries and cellars, dairies, meat and fish processing
factories, fodder processing factories (producing concentrates), silo trenches and cold stores —
if they do not carry out (own-account) primary agricultural production.

Head offices of legal entities that are census units provide all data on their primary agricultural
production if it is carried out at the same address where the head office is located. Also, head
offices provide data for their organisational parts carrying out primary agricultural production
at this address, and for all their organisational parts located otherwise that have not
independent administration to take decisions on activities of the holding.

Organisational parts of legal entities that carry out agricultural production as primary or
secondary activity at various addresses are independent reporting units if they have
(independent) administration to take decisions on activities of the holding.

The Register updating shall be carries out at the SORS regional departments and the
organisation of updating related activities shall be in charge of regional coordinators. The
register updating in field shall be carried out by persons responsible for enumeration of legal
entities, in accordance with the Guidelines for updating Register of legal entities and
unincorporated enterprises. The deadline for finalising these activities is 30 April.

1.3. Selection of enumerators

Persons responsible for enumeration of legal entities together with regional coordinator shall
make the plan of enumeration of legal entities, and in accordance with the number of holdings
of legal entities in their territory they shall engage enumerators (one or several) that have
accomplished at their municipalities the training and testing for enumeration of family holdings
and holdings of unincorporated enterprises. The best candidates shall be selected. Reserve
municipal instructors also can be engaged as enumerators. The maximum number of holdings
of legal entities per one enumerator is 50.

The engaged enumerators shall sign special contract at the SORS regional department. After
the contract signing, the enumerators shall receive census material (the required number of
Questionnaires and Reminder), bag (containing two black pens, folder), authorisation, ID card
and the Register of legal entities assigned to the enumerator.

Exceptionally, if the regional coordinator consider this to be the best solution, republic
instructors (census commission members) may be engaged as enumerators for legal entities in
the territory assigned to them, provided they are able to carry out the subject enumeration
(have enough time and a smaller number of holding of legal entities). The person responsible
for enumeration of legal entities can also be engaged as enumerator.

1.4. Contacts with legal entities, providing notice and Reminder to legal entities

The persons responsible for enumeration of legal entities are obligated to send on 21
September a letter and Reminder to the census units from the Register, so that they can get
to know the contents of the Questionnaire for agricultural holding and the main terms, and
thereby be prepared for the interview. The cover letter shall include phone numbers for
supplementary explanations and information, i.e. name of contact person (person responsible).
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2. CENSUS COURSE ACTIVITIES

2.1. Operations of persons responsible for enumeration of legal entities

Persons responsible for enumeration are obligated to establish contact with the legal entity and
make appointment for the interview. The enumerators, with whom they are constantly in
contact, shall be advised on the time envisaged for interview.

The person responsible shall organise and supervise the work of enumerator/s and render any
possible assistance. Also, this person is obligated to check up the first Questionnaire filled by
the enumerator and specially paying attention to the following:

a) Identification data;
b) Calculated data (sums) within the Questionnaire Chapter 2, relative to the land;

c) Data on total available land (codes 12 and 89), utilised agricultural area (codes 80
and 138), fruit plantations (codes 73 and 120) and vineyards (codes 74 and 124) have
to be equal;

d) Relation between the data on land area and areas irrigated, with applied fertilisers
and with organic farming;

e) Replies to Yes/No questions, where one of possible replies shall be marked;

f) Accuracy and completeness of data within Chapter 10, Labour force and activities of
the holding.

If detect errors while making check-up, the person responsible shall offer additional
explanation to the enumerator in order that these errors could be further avoided.

The respective corrections in the Questionnaire shall be made only after consulting the legal
entity.

In the course of enumeration, persons responsible (or to them assigned enumerators) shall pay
visits to legal entity as long as the Questionnaire has been completely and correctly filled.

Persons responsible shall make successive controlled data entry from Questionnaires via the
respective application.

Persons responsible shall advise their regional coordinator on arising problems. Besides, if they
are not able to make controlled data entry, they shall complete the form A-11a (the course of
enumeration report) and every Monday (once a week in the period from 1 October to 15
December) they shall submit to their regional coordinator the report on the state of events.

2.2. Work of enumerators carrying out enumeration of legal entities

The main task of enumerators engaged for enumeration of legal entities is to visit each legal
entity found in the Register of legal entities, at the time previously set, and to carry out the
enumeration, i.e. to may as many visits as required to completely and correctly fill the
Questionnaire for the holding.

Enumerator is obligated to forward the first filled Questionnaire to the person responsible who
shall check it for accuracy and completeness.

Enumerators shall successively pass the filled Questionnaires to the person responsible for
enumeration of legal entities. In the course of operations, if necessary, they shall ask for
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assistance and act in accordance with the instructions provided by the person responsible for
enumeration of legal entities.

3. POST-CENSUS OPERATIONS

Upon the accomplished enumeration and data entry from the Questionnaires, the person
responsible shall check the coverage according to the Register of legal entities and to discharge
the enumerators engaged for enumeration of legal entities.

Apart from the census material, void and unfilled Questionnaires, enumerators are obligated to
hand over their authorisations and ID cards to the person responsible for enumeration of legal
entities. Enumerators are not obligated to return their bags, calculators, manuals, notebooks
and pens.

When discharged, persons responsible for enumeration of legal entities shall hand over the
following material to the regional coordinator:

— Register of legal entities;

Valid Questionnaires by order of entry;

Authorisation for the person responsible for enumeration of legal entities;

Authorizations for engaged enumerators;

— Unfilled Questionnaires and filled — void Questionnaires (handed over in separate
folders).

Persons responsible for enumeration of legal entities shall produce Enumeration of Legal
Entities Work Report (A-13) on the basis of their findings and findings by enumerators who
carried out enumeration of legal entities and this report shall be handed over to the regional
coordinator together with other census material.

Having determined the completeness of the census material, the regional coordinator shall
discharge the person responsible for enumeration of legal entities and forward to the SORS the
census material (including the completed form A-14, which is joined to other reports of direct
participants implementing the Census in the territory covered by the regional department).
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V. CENSUS FORMS

1. Basic census forms

The Census of Agriculture will use the following basic forms:

>

Questionnaire for agricultural holding (PP) — to be filled in for each agricultural
holding, regardless of the legal status;

Control List (PPK) — serves to record any households that are in the distributed List
of Households with own-account agricultural production, as well as for recording
additionally detected households with own-account agricultural production.

The detailed instructions for filling the basic census forms are provided in the Methodological
guidelines and in the Enumeration manual.

2. Supplementary forms

The following supplementary forms will also be used for the Census of Agriculture:

>

Enumerator Authorisation (Form A-5) — the identification document on the basis
of which the enumerator carries out enumeration;

Municipal Instructor Authorisation (A-6);
Regional Coordinator Authorisation (A-7);
Census Commission Member Authorisation (A-73a);
Republic Instructor Authorisation (A-76);

Authorisation for the person responsible for enumeration of legal entities
(A-78B);

Letter of Information on the Enumerator’s Visit (A-8) — the form to be filled in
by enumerator in the case she/he does not find anybody at the given address, to
announce his/her next visit.

Apart from respective authorizations, all direct participants implementing the Census shall be
given special identification cards, which apart from the basic personal data have a photograph

affixed.

>
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Distribution of enumerators by settlements (A-9) — serves to census
commissions to define the distribution of enumerators by settlements; the form is
available in electronic form and shall be printed when required;

Work Report (A-10) — completed by enumerators on their findings on the
conducted activities;

Enumerator’s Work Report (A-11) — serves to municipal instructors to keep
records and assess the work of enumerators. The form is available also in electronic
form and shall be printed when required;

Report on Enumeration Course of Action (A-1l1a) — serves to municipal
instructor and person responsible for enumeration of legal entities for to keep
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records on the enumeration course of action in cases when successive Control List
entry, i.e. controlled Questionnaire entry is not carried out;

Municipal Instructor’s Work Report (A-12) — completed by republic instructors
on their findings on the work of municipal instructors;

Enumeration of Legal Entities Work Report (A-13) — completed by persons
responsible for enumeration of legal entities according to their findings on the
conducted activities;

Republic instructors and persons responsible for enumeration of legal
entities — Work Report (A-14) — completed by regional coordinators according to
their findings on the work of republic instructors and persons responsible for
enumeration of legal entities;

Record on handover/dispatch of census material (A-15) — completed by
republic instructors — census commissions’ members and relates to the contents of
the census material that is dispatched to the SORS;

Application for municipal instructors (A-4a) - electronic form filled by
candidates for municipal instructors when applying to work in the Census;

Application for enumerators (A-46) — completed by candidates for enumerators
when applying to work in the Census.

Drawings and descriptions of enumeration area boundaries

The description and identification data (transcript from the Register of territorial units) for each
enumeration area are provided in the form KCK-4[1/2011.

In addition, prepared is an orthographic photo drawing with the included transcript from the
address register for the respective region, i.e. graphic presentation of the territory covered by
the enumeration area.

Census commissions shall have available the layout map of statistical and enumeration areas,
by settlements, with marked boundaries of all settlements and statistical and enumeration
areas in the territory of municipality/town/city.

The review of supplementary forms is provided further in the Organisation and implementation
guidelines for the Census of Agriculture 2012.
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In order to ensure timely and harmonised conduct of all main tasks related to the preparatory
activities, organisation and implementation of the Census as arising from these guidelines and
in order that the Census bodies and participants may be advised in advance on the envisaged
deadlines for accomplishment of their tasks, hereafter specified is the timetable for carrying

V. DEADLINES AND TIMETABLE

out the main activities in the period from 3 January 2012 to 15 January 2013.

TIME PERIOD

3.1-30.4.
3.1-1.3.
25.1-27.1.
1.2-1.5.
1.2-5.3.
1.2 -29. 2.
1.3 -16. 3.
1.3 -30. 4.
2.3-7.3
7.3-9.3
19. 3 - 26. 3.
26. 3 —30. 3.
1.4 -31.5.
2.4-6.4.
30.4-31.5.
54

ACTIVITY

Updating Register of legal entities in field and providing
lists to Division of agriculture; updating base of
households with own-account agricultural production and
grouping of enumeration areas

Further processing of Census instruments (contents,
design)

Training for regional coordinators

Establishing census commissions and appointing
members of census commissions

Creating program for training courses
(presentations, agendas, tutorials, tests)

Creating program for candidates applying for republic
instructors and info-centre operators

Applying for republic instructors and info-centre
operators

Finalising Census instruments (language editing, press
preparation) — in succession (until 16.3. — the
Methodological guidelines, to be forwarded to the
Council)

Preparing material for training courses for regional
coordinators

Training for regional coordinators

Creating lists of candidates for republic instructors and
info-centre operators and approving their engagements

Establishing teams (selection of republic instructors and
persons responsible for enumeration of legal entities)
and forwarding lists to SORS

Creation, testing and installation of program for applying
for municipal instructors

Harmonising lists and creating final lists of candidates for
republic instructors and persons responsible for
enumeration of legal entities, by teams, and candidates
for info-centre operators

Creating Register of legal entities; creating Lists of
households with own-consumption agricultural
production, defining precise number of enumerators and

CONDUCTED BY

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia and local government units

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Regional coordinators

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia and regional coordinators

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of Serbia
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TIME PERIOD ACTIVITY

municipal instructors

1.5-21.5. Editing and printing material for training courses for
republic instructors and persons responsible for
enumeration of legal entities

1.5-15.6. Editing and printing material for census commissions
(Organisation and implementation guidelines and
Applications for enumerators [Form A-46])

1.5-1.09. Printing Questionnaire for agricultural holding,
Enumeration manual, Reminder, Multilingual
Questionnaire Set and supplementary forms

22.5-24.5. Delivering guidelines to candidates for republic
instructors and persons responsible for enumeration of
legal entities

1. 6. Delivering Organisation and implementation guidelines
and Financial guidelines (electronic form) to census
commissions

Opening public announcement for municipal instructors

Application of candidates for municipal instructors

1.6.-30.6. through web application

Opening public announcement for municipal instructors,
4. 6. local level

4.6 — 30. 6. Training courses for republic instructors and persons
responsible for enumeration of legal entities, including
testing (1° round)

1.7-5.7. Placing invitation to interview with list of candidates for
municipal instructors

6.7 —30.7. Holding interview in municipalities according to defined
schedule/lists

6.7 —6. 8. Review of applications and defining standings of
candidates for training for municipal instructors, reserve
included, creating preliminary list of candidates for
training for municipal instructors; forwarding lists to
census commissions

30. 7. Releasing final lists of selected republic instructors,
persons responsible for enumeration of legal entities and
info-centre operators

Public announcement for enumerators

1.8-9.8. Public announcement for enumerators on local level, with
listed stations for applying, place and time for placing
applications

1.8-9.8. Forwarding Application for enumerators (form A-46) and
Enumeration manual copies to census commissions for
getting ready municipal instructors for training

5.8. Determining stations for enumerators to apply and
advising address details to SORS

7.8. Releasing preliminary list of candidates for pre-testing
for training for municipal instructors

.OPBC Statistical Office of the Republic
of Serbia

CONDUCTED BY

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia and selected print shop

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Candidates for municipal instructors

Census commission

Regional coordinators

Census commission by order of
regional coordinators

Regional coordinators

Statistical Office of the Republic of
Serbia and regional coordinators

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of
Serbia

Census commission

Statistical Office of the Republic of
Serbia

Census commission

Census commission
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TIME PERIOD

9.8.
9.8.

10. 8 — 12. 8.
10.8—12. 8.
10. 8 — 12. 8.
10. 8 — 14. 8.
10.8-5.9.
13. 8 — 20. 8.
13. 8.

13. 8.

14.8.

15. 8.

15. 8 — 16. 8.
15.8 — 18. 8.
17. 8.

18. 8.

19. 8.

20. 8 — 24. 8.
20. 8 — 24. 8.
20. 8 — 24. 8.
27.8
27.8-1.9.

56

ACTIVITY

Advising on number of required municipal instructors and
enumerators to census commissions

Finding premises for storing Census and promotional
material

Reporting to census commission and placing documents
for inspection

Receipt of Enumeration manual copies in order to get
prepared for pre-testing, i.e. training

Time envisaged for claims on selection of candidates for
training for municipal instructors

Candidates applying for enumerators

Delivery of census material (guidelines, manuals, forms,
lists, notebooks, boxes, calculators, bags, etc.) to census
commissions

Delivery of material to republic instructors for preparing
training courses

Deciding on claims by candidates for municipal
instructors

In case of insufficient number of candidates for pre-
testing, making announcement for candidates ‘below the
line’ to present the call

Call for candidates ‘below the line’ and receipt of
documents

Releasing list of candidates for pre-test for training for
municipal instructors

Time envisaged for claims on list of candidates for pre-
test for training for municipal instructors

Entry of applications, making list of standings and
selection of candidates for training for enumerators,
reserve including

Deciding on claims by candidates for municipal
instructors

Releasing final list of candidates for pre-test for training
for municipal instructors and forwarding to regional
coordinators

Releasing preliminary list of candidates for training for
enumerators

Time envisaged for claims on selection of candidates for
enumerators and deciding on claims

Enumerators placing documents to census commission
for inspection

Receipt of Enumeration manual to get ready for pre-test,
i.e. training

Releasing final lists of candidates for training (pre-test)
for enumerators and forwarding lists to regional
coordinators

Finding premises for training courses for municipal

CONDUCTED BY

Statistical Office of the Republic of
Serbia

Census commission

Selected candidates for pre-testing for
training for municipal instructors

Selected candidates for pre-testing for
training for municipal instructors

Applied candidates for municipal
instructors

Candidates for enumerators

Statistical Office of the Republic of
Serbia and selected print shop or
selected provider

Statistical Office of the Republic of
Serbia

Census commission

Census commission

Census commission

Census commission

Applied candidates for municipal
instructors

Census commissions and republic
instructors

Census commission

Census commission

Census commissions

Applied candidates for enumerators,
census commission

Selected candidates for pre-testing for
training for enumerators

Selected candidates for pre-testing for
training for enumerators

Census commission

Census commission

Statistical Office of the Republic of Serbia
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TIME PERIOD

1.9.

3.9.
4.9-8.9.
5.9-15.09.
10. 9 - 12. 9.
16. and 21. 9.
17.9 — 26. 9.
21.9.

25.9 - 27.9.
27.9—28. 9.
27.9-29.9
28. 9.
28.9-29.9
28.9-29.9
30. 9.
1.10-30. 11.
1. 10— 20. 12.
2.10-3. 10.
2.10 - 07. 10.
3.10 - 15. 12.
1.11.

ACTIVITY

instructors, census commissions’ members and
enumerators; creating lists of participant by training
stations; forwarding lists to regional coordinators

Information about training stations are released on
SORS site

Pre-test for training for municipal instructors

Training for municipal instructors, testing and releasing
results

Distribution of promotional material by settlements

Republic instructors and selected municipal instructors
getting ready for training for enumerators

Pre-test for training for enumerators

Training course for enumerators, testing and releasing
results

Forwarding notice and reminder to legal entities

Sorting material for enumeration, classifying by
enumerators, packing

Selection of enumerators and municipal instructors and

defining reserve, assigning enumerators by municipal
instructors, assigning codes, data entry into base

Assigning enumerators for enumeration of legal entities
and delivering material, contract signing

Releasing lists of engaged enumerators and municipal
instructors, and their reserves

Delivering material to municipal instructors

Contract signing

Preparatory activities for enumeration

Enumeration (1 round)

Acting to ensure on-duty service in census commission
head offices: whole-day, from 1-10 October, 1-5
November and from 1-20 December; meanwhile one
census commission member is on duty during
municipality office hours; organising Control list entry.

First control of filled Questionnaires

Meeting, reviewing census material, indicating errors

Regular control and Control list entry; regular control
and Questionnaire entry

Taking over first lot of census material to municipal
instructors

.QPBC Statistical Office of the Republic
of Serbia

CONDUCTED BY

Statistical Office of the Republic of
Serbia

Candidates for municipal instructors
Republic instructors and census

commission

Census commission
Republic and municipal instructors

Candidates for enumerators

Republic and municipal instructors,
census commission

Persons responsible for enumeration of
legal entities

Census commission

Census commission

Regional coordinators and persons
responsible for enumeration of legal
entities

Census commission

Census commission

Municipal instructors and enumerators

Municipal instructors, persons
responsible for enumeration of legal
entities and enumerators

Enumerators

Census commission

Republic and municipal instructors,
persons responsible for enumeration of
legal entities

Municipal instructors and enumerators

Municipal instructors or operators;
persons responsible for enumeration of
legal entities

Enumerators
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TIME PERIOD

1.11-5.11
5.11 - 20.11
5.11-15. 11.
1.12 - 10. 12.
5.12 - 20. 12.
11-15. 12.

16 — 20. 12.
20-25. 12.

16. 12. 2012 —
15. 1. 2013.
15. 1. 2013.
58

ACTIVITY

Taking over first lot of census material to republic
instructors, control and receipt of census material

Delivering census material to SORS

Forwarding records for calculating remuneration for
direct participants implementing Census; calculating
remuneration

Enumeration upon notice by civilians (2™ round)

Control census

Taking over second lot of census material to municipal
instructors, review and supplements (back to field) on
request by municipal instructor

Taking over second lot of census material, control and
receipt of census material

Forwarding census material to the SORS in Belgrade and
delivering of reports by direct participants implementing
Census

Forwarding records for calculating remuneration for

direct participants implementing Census; calculating
remuneration

Creating and releasing first census results

CONDUCTED BY

Municipal instructors, republic
instructors, census commission

Census commission and regional
coordinators organised by Statistical
Office of the Republic of Serbia

Census commission; Statistical Office
of the Republic of Serbia

Enumerators in field or mobile teams

Enumerators — controllers

Enumerators

Municipal instructors, republic
instructors, census commission

Census commission and regional
coordinators, organised by Statistical
Office of the Republic of Serbia

Census commission; Statistical Office
of the Republic of Serbia

Statistical Office of the Republic of
Serbia

Statistical Office of the Republic of Serbia

er3C
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er3C O6pazay A-4a
PENYBNWKA CPEMJA - i ‘

3akoH o nonucy norsonpuepege 2011. roguxe

PenyGnuukn saBog 3a cTaTUCTHKY Ta gt (,CnyxBenn rnachuk PC", 6p. 104/08 n 24/11)

Moapxaxo og cTpaHe EBponcke yHuje

Monwuc nossonpuepege 2012,

NMPUJABA 3A OMNWTUHCKE UHCTPYKTOPE

Moa nyHom ogroeopHowhy KM3jaBmeyjem ga cy nogauw y oBoj npujaen TavHn. Obaeesyjem ce ga hy o 10. go 14,
cenTtembpa 2012. npucycTBoBaTHM obyun W TecTupakwy W Aa hy og 22, oo 26. centembpa 2102. oby4aBatn wn
TeCTUpPATH NONUCUBAYe, KAa0 U Ha To Aa hy oa 1. okToBpa ac 20. AeuemBpa 2012. BUTHM AocTynaH/gocTynHa
NONWCHOj KOMWCKjU cBaKor gaHa (ykmey4vyjyhu cyBoTe n Hegerse) og 8.00 go 20.00 yacoBa.

MpujaBnsyjem ce 3a paa y Monucy norsonpuepede 2012, roAvuHe y CBOjCTBY ONWTHUHCKOr MHCTPYKTOpPa Ha:

owrwn | | [ [P LT PP PP TTT]

WUMe, MMe jegHor poauTersa, npesvme

HESESEESESEEEEEEEEEEEEEEEEEEEE

IMBT (s 6p) HEEEEEEENEEEE

OnwTHHa K agpeca cTaHoBatba (He Mopa aa 6yae ucta Kao y NUYHOj KapTh)

HENEEEEEEN

OnwTHHa

Ynuua W kyhHu 6poj

I | [
I L]
I L[]
I HE
I HE

MecTto |

Tenecpon: HENEEREEREREN

Mejn-anpeca: HEEEEEEEREEEN

1. Hajenwa 3aBplieHa WKona 3. PagHu cTaTyc
Cpemt.a LWKona 1 CT}’,EI.eHT 1
Bula wkona 2 HezanocneH 2
Bucoka wkona 3 3anocneH — y cTaHuuu MorsonpuepenHe 3

caBeToAaBHe W cTpy4He cnyxbe
. . 3anocneH — y ApyruM cnyxGama y Bean ca

2. Hajsuwa 3aBpweHa wkonaje y MOTBONpUBPEOM 4
norbonpque,quo;, BeTepPUHAPCKO] UK 3anocneH — CeKpeTap MecCHe 3a]enHM|.|e 5
ymapckoj cTpyLm 3anocneHd — oCTano 6
Oa.......1
He .....2

4, YyecTBOBaHe y Monucy cTaHOBHUWTBA, AomafiMHcTaBa U cTaHoBa 2011. roguHe
L3, KBO MHCTPYKTOP ©ueeeuteeieeeeeerssesersueassaessas saseaassssrsssanssases e esanessssasassnassssesseessssesseenasesnssssnnsssnssasssneessnssnsesassnans |
J e e Tl oLy T = L ST
L L= TR OO TSSOSO RERRPRPTSPTRE- |

5. Y4yecTBOBae y APYrUM CTAaTUCTUHKMM MUCTPaXMBatbUMa Yy nocnearke TpU roouHe
(moryh je camo jegad ogroeop)
Oa, kao NPOUSHWUTEE UK aHKeTap Y NOMeonNpUBpegHUM UCTRaXUBakUMa F OSSO SSPRPPRPRR |
[a, kao aHKkeTap Yy ocTanumM CcTaTUCTUYKUM UCTpaxuBakbuMa e 2
L LU OO OO SOOI RRRRPRPTRPRE- 1
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or3C o O6pasauy A-5

PENYBENWKA CPEMIA * i 3axos 0 NoMCY NofonpHBpene 2011, rogHee

PenyBAMYKK 23804 33 CTATHCTHRY LI [LCrymbensa rawcK PO, Bp. 104709 1 24/11)
NoEpmans oa crpaee

Esponcxe e

Monwuc nomsonpuepeae 2012,

OBNAWRYIJE CE

(uMe W npezume)

Ca CTaHoM Y
(Ha3Me Hacera, onwTuHe/rpaga)

ynuua v kyhau 6poj
[a y CBOjCTBY NONMCHMBAYA U3BPLIK MOMMUC.

LyxHocT nonucueada je pa obuhe cea gomahuHcTBa ca Jlv-
cTe AoMahWHCTaBa ca NosbonNpMBPEAHOM NPOM3BOAHOM/ra3gnH-
CTBa NpaBHWX Nuua w3 gogereHor Agpecapa M Aa ux nonuwe.

MpMAMKOM nonucKBarsa, nonucueady je ofaeesaH aa ce
npuapXKasa YNyTCTBa 3a NONWCMBaKE, Kao WM YCMEHMUX
ynyTcTasa U objawrberba AoGUjeHUX 0 UHCTPYKTOpPa.

Monucueau je osnawheH Aa, ¥y UMY NonucMBaka, yhe vy
cBako  pomahuHcTBo  ca  Jlucte  pomahuHcTaBa ca
nosonpyepegHoM I'IpDIA3EO,ﬂH:OMfF63ﬂ,MHCI'BD npasHor nvua M3
poperseHor  Agpecapa W aa NPUKYNK nogatke o
NofLONPUMBPEAHO] NPOWU3IBOAHM KOJU C& TPaXe NonucoM.

Mpema unadvy 20 3akoHa o nonucy no/konpuepege 2011,
roguHe  (,CnywBenn rnacHuk PC", 6p. 104/09 w 24/11),
nonucyMead je Ay#aH Aa dJyBa Kao TajHy cee nopaTke o
nonycadiM No/sonpyueEpeaHM razguHCTEMMa KOjE Gyp,e cCasHao
epwehu nonuc.

Monucueay je aywadH aa npeaa cpehery nonucHy rpaby
HagnexHomMm ONWTHUHCKOM WHCTRYKTOPY no 3aBplWeTKYy

nonucKearsa/CyKUecMBHO npenaje rpahy nwuy oAroBopHOM 3a
NONUC NPaBHKUX NKUa.

MpeaceAHWK nonucHe
KOMUCKje / permoHantu KoopauHaTop

(M. M)

or3C O6pazau A-6
PENYEMWKA CPEMIA . .

r & 3AK0H 0 NOMACY NOMONPABPRRE 2011, rognee
Penyt 33804 38 ¥ e [LCrymbenm raacses PC, B0, 104/09 1 24711}

Nepmans o8 CTpane
Enporcxe yange

Monuc nosonpuepene 2012,

OBJIAWITRYIE CE

(ume n npesume)

Ca CTaHOM Yy

(Hazue Hacersa, onNwWTUHe/ rpasa)
ynuua v kyhHw 6poj
Aa Y CBOJCTBY OMWTMHCKOr MHCTPYKTOpa Aaje noTpebHa
YNyTCTBa NONMCHMBAYMMa W NOMaXe UM y pady, ba npaTtv Tok
nonvcueawa W ga, No 2aBpleHoM NonNWMCKBaky, NPUMK
nonuchHy rpafy oA nonucueava. ¥ cCBOM paay WHCTPYKTOp je

AyXaH fa ce y cBeMy npugpxasa YnyTcTBa 3a nonvcuBarbe
W YNyTCTBa 3@ opraHvW3aumjy v W3BpLetbe nonuca.

ONWTHUHCKKM WHCTPYKTOp je oBnawheH Aa, Npu BpWery
cBOjUX 3afgaTtaka, yhe y CBako No/bonpuBPeaHO rasguHCTEO Y
CBWUM Haces/bMMa 3a Koja je 3afymeH.

Mpema unany 20 3akoHa o nonucy nossonpuepene 2011.
roguHe (,CnyxBeHn rnacHuk PC", 6p. 104/09 w 24/11),
OMWTWHCKW WMHCTPYKTOP je AyXaH Aa JyyBa Kao TajHy cee
NoOAaTKE O NOMWMCAHWM NOSbONPUBPEAHUM Fa3QUHCTBUMA Koje
bypne casHao y TOKY paaa.

MpeaceaHnK
nonucHe KoMucuje

(M. 1.)

DPBC Statistical Office of the Republic
of Serbia
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er3C e O6pasau A-7
PENYEMWKA CPEWIA : %

ik 3aK0H 0 NOMMCY NoRORPHEPESE 2011, rogume
PenyBnuuki 33804 33 CTATHCTHKY waw [y Baean FRnerany BES, Bp. 10409

Nogpwan o8 CTpame.
Unpene yunge

Monwuc nomonpuepege 2012,

OBNAWRYIE CE

(vMe u npesume)

Ca CTaHOM Yy
(Ha3MB Haces/ba, oNWTWHe /rpada)

yauua u kyhHw 6poj
fa y CBOjCTBY pervoHanHor KoopauHaTopa opraHusyje
nonuc Ha TepuTOPWjM Kojy MNOKPWMBA NOAPYYHO OfErbetse

Peny6nuuKkor 3aBoAa 3a CTaTUCTUKY, Y cKnagy ca YnyTcTBoM
3a opraHu3auunjy 1 U3BpLIEH:E NOMUCA.

Mpema ynany 20 3aKoHa o nonucy noskonpuspege 2011.
roguHe (,Cnyxbedw rnacHuk PC", 6p. 104/09 w 24/11),
PErMOHANHK KoOpAWHAaTOp je AyxaH aa JyBa Kao TajHy cee
nogaTtke ¢ NONMCaHWM No/bONPVBPEAHUM FasQuHCTBMMA Koje
6yne casHao y TOKy paja.

.QPBC O6paszau A-7a

PENYENHWKA CPEMIA N -
PenyBnu4Kn 33804 33 CTATHCTHRY feas

3awcH 0 NGNKCY Nomonpepens 2011, rogmie
[oCrymBamn rnacke BC7, Bp, 10409 u 24/11)

Nanpwans oa crpars
Enponcee ywmpe

Monuc nossonpuepeane 2012,

OBNALWURYIE CE

(MMe 1 npezume)

Ca CTaHoM Yy
(Ha3ve Hacersa, onwTHHe/ rpasa)

ynuua v kyhHw bpoj
[a Yy CBOJCTBY uYNaHa MNOMMWCHE KOMMUCHje npaTh ToK
nonvcKearka W npeaysvMa Mepe ga ce Mnonuc y ceeMy
cnpoBefe y cknagy ca  YNyTCTBOM 3a opraHusaumjy u
W3BpLLEHE NONKCA.

YnaH nonucHe KoMmucuje je oenawheH Aa, NpW Bplieky
cBOjUX 3apaTaka, yhe y CBako No/bONPUBPEAHO rasfMHCTBO
Ha TEPUTOPUjM ONWITHHE Ha Kojoj je HaanemaH.

MNpema unany 20 3akoHa o nonucy nosbonpuepege 2011.
roguHe (,CnyxBeHm rnacHuk PC", 6p. 104/09 w 24/11),
4YnaH nNonuWcHe KoMMUCUje je AyxaH Aa 4yyBa Kao TajHy cee
nojaTke o NonWCaHuM NOSbONPUBPEAHWM Fa3MHCTBMMA Koje
6yfde casHao Y ToKy paja.

AupexTop MpenceqHUK
Mpod. ap AparaH Bykmuposuh nonucHe KoMucKje
(M. 1.) (M. M)
er3C ] O6pasay A-76 er3C O6pasauy A-78
PENYB/NKA CPEMIA SN Sason 0 monacy nenpHBpeRe 2011, razme PENYENHUKA CPEHIA Jaxcw & Moty noonpRpAZ 2011, ragmne
PenyBnn4Kn 33604 23 CTATHCTHKY Yugnt [ Ciyninm Fracsnk BCe, Gp. 10409 n 24/11) PenyBuyKKM 32804 23 CTATHCTUKY (oErpnbasm Fancsm BE, B3, 104/09

Nofigmans oA Crpawe
Gaponcea yamge

Monuc nosonpuepene 2012,

OBNALWRYIE CE

(MMe W npezume)

Ca CTaHOM Y
(Ha3ue Hacera, onwTHHe/rpaga)

ynuua v KyhHm Bpoj

0a y CBOJCTBY peny6/AMUKOr MHCTPYKTOpa npyxa cTpyuHy
nomoh HenocpefHWM YUecHWUWMa nonWca, W No noTpebwu,
BPWIK NONWC rasguHCTaBa npaBHUX NMUa, Y cknagy ca
YNyTCTBOM 33 NOMNUCWBare W YNYTCTBOM 33 OpraHuzauunjy u
W3BPLUEHE NONUCA.

Mpema ynaHy 20 3akoHa o nonucy nosbonpuepeae 2011,
roguHe (,Cnyxbenn rnacHuk PC", 6p. 104/09 w 24/11),
peny6nuuKKM MHCTPYKTOP je AyXaH Aa uyBa Kao TajHy cBe
nojaTke o NonWCaHWM NosbONPUBPEAHMM FasaMHCTBMMA Koje
6yae casHao y TOKy paaa.

OupekTop
Npod. ap Aparad Bykmupoeuh

(M. .)

Monuc nomonpuepene 2012,

OBNALWRYIE CE

(uMe u npesume)

Ca CTaHOM Y

(Hazue Hacema, onwTuHe/rpaga)
ynuua u kyhHu 6poj

[a y CEOjCTBY NULA OArOBOPHOI 33 NONMC NpaBHUX nuua
nNpaTu, KOHTpONWWE W, No NoTpebu, BpWM MNONUC NPaBHUX
AvMua - jeguHWua nonuca, Y cknagy ca YnyTcTBoM 3a
nonucuBare W YNyTCTBOM 3a OpraHvsauujy v W3BplEHe
nonuca.

Mpema unady 20 3akoHa o nonucy norsonpuepege 2011,
roauHe (,Cnywbend rnacHuk PC", 6p. 104/09 u 24/11),
NWUe OAroBOPHO 3a MONWMC NPaBHUX NULUa AYXHO je fa uyea
Kao TajHy cBe nogatke O NONWCAHMM MNOSBLONPUBPEAHUM
razMHCTBMMa Koje Byae cazHao y TOKy paja.

OwvpekTop
MNpod. ap Aparad BykMupoeuh

(M. N.)
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er3C e O6pasay A-8
PENYBMWKA CPEMIA =y = 3awtel 0 NEARCY NOMBONEHBPenE Z011. rogmne
Peny6nuuKkm 3380/ 33 CTATHCTHKY far b PRaGHaaK PC-, 65, 104159

Mogpwans on cpawe
Esponcee ynnpe

Monuc norsonpuepege 2012,

OBABELWTEHRE
0 NOHOBHOM AoNacKy nonucueada

DaHa 2012. roawHe powao/gowna cam ga
M3BPWMM MOMMC W HWUCAM HWKOra saTtekaolsaTekna kop Kyhe.
Crtora HamepaBam fa pAofleM MOHOBO [daHa
npea’nocﬂe nogHe oKo caTti.

Monum Bac pa me y To Bpeme cadekaTe Kako Bux
mMorao/Morna fa W3BpLunmM nomnme.

YKONUKO HUCTE Y MOI’)"hHOCTM da Me caderate, ynuuwuTte
natym (HajkacHuje ao 30. HoeemBpa 2012) u epeme Kaga mory ga
Aohem pagu nonuca:

Oatym: 2012. roguHe

Bpeme: caTu

Pagwu OOoroBopa, MoXeTe Me No3eaT Ha TeJ'IE!CbOHZ

Monucueay

(MmMe 1 Npesnme)

orP3C
PENYB/TUMKA CPBMIA
PenyGnuuKK 3aBog 33 CTaTMCTHKY

Ha3ue onwtuHe

[

MNoap#aHo of cTpaHe EBponcke yHuje

Monuc nossonpuepene 2012,
Pacnopen nonucueada no Hace/bMMa

MMe 1 npe3vMe ONTUHCKOT MHCTPYKTOpa

Ob6pazauy A-9

3axoH o nenucy nokonpuepeas 2011, roavHe
[~Cry=B2Hn rnacHux PC", Bp. 104/09 w 24/11)

Indpa onwTuHe

Wmchpe
oferbeHor :
Wndppa Feﬂuor WM vicynan 6poj TenedgoH MaTHUHK
Hazue Hacema P Jen pomahWHCTaea MMe W npesnMe nonuckeada Agpeca nonvcueava -
nonucHeaYa BHLLE) nonucHsaYa Bpoj
Ha NucTw
nonucHor
Kpyra
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A
2d080170 9HhELAH MUBRERT AD WOHEBLIL "€
2dogolro aHhel oHxcMugudu ureger AD WoHEBWIL 7
2d0801T0 9HKEL UUBERT AD WOHEBLIA T

(OHRULD W eHEHERD ‘AHadaL BH eHEKRURE AGOHD0 BH)
YYUHVLINLUDOU VdOS017O MLDOHKhVL VHANOdU ¥

Adreded Wuelnaro A WOHEBLA '€

adoagolifo Mueaer Ad WOHERWIL 7

edogol 7o aHeaeT BE MHRXOWOUDRd NUUG AD WOHEBWIA 'T
VYWUNTUHYLULOW VI IHIVd VYD 3HIdVvELl00 YHINO ‘€

raLmxoucsedgo oHEgeqo 'c dogolTo meg af oxy

eunwogores aluy ¢
eunarogoireg 'z
BHMaUDL T
YWUdOINAdLIHU ¥D IHDOVAYD FJHIJVELD0 YHIANO T

raLvwoueedgo OHES8RQ0 'E MUKW ¢ dogolTo meg af ony

BUMU0g0res AOMH ‘¢

aNMWAOTEH 233K aweldo AD vue ‘slunewdodHn Ad eurwxddy 7

WLI0OHAULOU A AD euMaroaoTeE T

VEVLIILALUA XMHYLWY LM I4OHOVL YHINO 'T

~ hegauauuou eaeHAUOl —

Aed o [eLmassn

‘Z107 avadsuduoarou cuuoy

(TT/pZ M E0MAOT 99 ", 0d AUHIEN MHSGHALID")
aHMos TT0E Fadanducary AJMLOU & HOXEE

Sfiafl Sx0u0da3 nedb o okexdiol AHMLIMLELY PE TOBRE M¥hMUOALSL

- VLWUSdD YAULUSAUId

01-v necedoo

vl DEL®,

JMUOU oMmda keaudnuol 3[ [0f0H A SHMLMUD 8HEEH)

(eneananucu edcum)

(erear MUl 3WME3dU W BKK)

VHIWOUYH
aH € vir 1

AAUIOULVYLD VE TOAVE MNhULI9ALId UITO90dUD YEOH YWUHVEUIYd1OU
WUIAAT £ MUYE091D3hA HUHTVAYD UK dYLINHY OVH 31019 UL vID "9

‘Aleveundu
EHELMU BL BWW[0X BXMHLMUA €1 Baraeurlou alifeaed ' eff” doaolo mea al oxy

IH T iT

YHIHMYLIO
YHLYIOT MUMMKYdL UNMUHYLULIDU YAUHLIULUA €N YHYLIUU YE AD UL VD 'S

67

DPBC Statistical Office of the Republic

of Serbia




Organisation and implementation guidelines

®r3C

PENYB/NTWUKA CPBHUIA
Peny6Gnuykn 3aBog 3a CTaTUCTUKY

Ha3uB onwTHHe

WMe 1 npe3umMe onWTUHCKOT MHCTPYKTOpa

LWndpa oNWTHHCKOT HHCTPYKTOPA

MoapxaHo o4 cTpaHe Esponcke yHuje

Monuc norsonpuepene 2012,

W3BELUTAJ C PALQY NOMUCUBAYA

06pa3ay A-11

ZaxoH o nenucy noreonpuepeas 2011, roavue
(«CymGenm rnachmg PCY, 6p. 104/09 w 24/11)

Wndpa onwTUHE

Viynas 6poj Bpoi Mcnpasro E_pDJ KyTM]a y Bpoj ncnpasHo ?:x:] KyTHja y Yiynan bpoj
Pennu KOjUMa c& Hanase nonyHeHnx KojMMa Ce Hanase McnpasHo S
. Wndpa nonucHsada nomahnHcTaea Ha NOMYEEHUX _ - | . YrynaH Bpej kyTija
6poj YMMTHULW NONYHEHK|  YIMTHUKA NocAe  ymuTHULM NOMYReHN MOMYHEHHMX
Nuetn YAUTHMEE Ao 1.11. .
Ao l. 11, 1.11. nocne 1.11. YNWTHUKE

(1) (2 (3) (4) (5) (6) (7) (8) (9)

1.

3.

4.

5.

6.

7.

8.

9.

10.

Yeynuo

{NOTNMC ONWTHMHCKOT MHCTPYKTOPE)

{noTnnc penyBavukor MHCTPYKTOPa)
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- =
or3C O6pasay A-11a
.

PEMYBNWUKA CPEMIA teas® 3axoH 0 nonucy norsonpuepeae 2011, roamHe
Peﬂ\;‘ﬁﬂ W4YKKM 3aBo4d 3a CTaTMCTHUKY MoapsaHo oo cTpaHe Esponcke yHuje (. Cry=Gern rnachus PCT, Gp. 104/09 » 24/11)
Monwuc nomonpuepepe 2012,

W3BELLTAJ O TOKY NONWCUBAHKA

WUMe ¥ Npe3uMe oNWTUHCKOT HHCTPYKTOpa / nuya OAroBOPHOT 3a NONWUC NpaBHUX NULla
Vicynar 60 Mpecex cTara MNpecek cTara Mpecex cTassa
H 2 )
_— nomahicTasa Ha _ &. oxTofipa 1_5. okTobpa (rymynartie) 22. owrobpa (kymynaTms)
5'“ p HiMe n npesvme Wndpa nonmcHeada |Nucti / rasamHcTasa ocemMa F _ oceTHo ; " rocetio .. R
poj NDABHMX AMUA ¥ nomahmecrasa /| nonysmo | nomahukcTasa / nomyHue  [nomshuHcTaea / OnyHHO
Anpecapy rasgMHCTaEa | YMMTHUKE rasnHCTaES YIUTHUKE rasaMHcTasa YIMTHMKA
NpasHMX Niua NpasHMx iua NpasHMx Hua
(1) (2) (5) (8) (7) (8) (9)
1.
3.
4.
5.
6.
7.
8.
9.
10.
YK¥TIHO|
1
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Mpecek cTarka MNpecek cTaka Mpecak cTarkka
29, orktofpa (KyMynatve) 5. nHosembpa (xymynatis) 12. Hoeembpa (kKymynams)
P_[EElHM WMe # noesume noceTHo | - r'l_cce'rnn . noceTHo , .
Bpoj nomahnHcTasa / nonyHHo AomanvHCTasa / nonyH1e AomahnHcTasa / nonyH1o
rasaMHCTaBa YMUTHMKS rasAMHCTaBsa YIMTHIKS rasgMHcTaBa YIMTHMKS
NpaeHHx NHUa NpaBHMX MMUA npasHux Aiua
(1) () {10) (11) (12)
1.
3.
4.
5.
6.
7.
8.
9.
10.
YK¥MHO
70 Statistical Office of the Republic of Serbia
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Mpecex cTaka Mpecek CTaka Mpecex cTaka Mpecek cTara
19. HoeemBpa (Kymynatus) 26. HoemGpa (kyMynaTus) 3. neuemBpa (kymynaTue) 10. peuemBpa (KyMynatMe)
Peauu - MOCETHO noceTHo noceTHO noceTHo
! WMe 1 npesmme . . . . ,
Gpeoj nomahuscTasa / NoNYHUE AoMahMHCTaBa / NanyH1o AcmManuHCTasa / nonyHuo AoMahmHCTasa / NonyHHa
razaMHcTaEa YIMTHUKS ra3fMHCTasa YNHTHUKS rasAMHCTas3a YMTHAKS rasaMHCTaEa YTMTHMKE
NpasHUX NHuE NpEBHUX NHUE NpasHHx nuua NpasHUX Nvua
(1) @ (13) (14) (1 (18)
1.
3.
4,
5.
6.
7.
8,
a.
10,
YKYMHO

(NoTnke enWTHHCKST MHCTPYXTORE / NHUA OArCBOPHON 33 NONKC NPEBHUK AWMua)

.QPBC Statistical Office of the Republic

of Serbia

71



Organisation and implementation guidelines

. =
er3C

PENYBNWUKA CPBHUIA
PenyBndKM 33804 33 CTATHCTUKY

Ha3He onwTHHe

Moapwaxo oa cTpaHe Esponcke yHuje

Monwuc no/sonpuBpene 2012,

O6pa3zay A-12

33KoH 0 nonucy norkonpuepeae 2011, roamHe
(~Crymbenn rnachmx PC, Bp. 10409 m 24/11)

W3BELUTAJ O PA1Y ONWTUHCKMUX MHCTPYKTOPA

- Nonyrasa penyBanykn MHCTPYKTOP —

MenpasHocT 1 KomyHukaunja 3auHTepecoBaHOCT 1 Cpearea
= _
1 2 MMe 1 npesuMe ONWTHHCKOr MHCTPYKTOPa Eaa-:::lg:; Ofunasax KorTpona pana WHMFEEETTZ?'CT UTE&F::‘S = B:anaan:';::r—lsca ouena
g& e pyKToR A Tepesa nonucueada pea ARy ) (s1geTh
a UHETRYKTaME nenMcHor YHECHHLMMA ¥ ofiaamaree canx objawmerne)
MaTtepujana nonucy sanaTaka y nonMcy N N
(2) (2) (4) (s) (&) &) (g) (s}
1.
2.
3.
4,
5.
6.
7.
8.
9.
10.
MoTRKE jeaHor Mnu BUiLe penyBnUuKKMy HHCTPYKTOPa
ObGjawbetbe

CBakH HaBefeHH KPUTEPHJYM OLEHMTH OLeHoM oA 1 Ao 5. Y cny4ajy Aa OonWTHHCKKM MHCTPYKTOP HUje APXao MHCTPYKTawy, YMcaTy Kocy upTy (/).

Cpeftba oleHa (KonoHa 9) W3padvyHasa ce Tako WTo ce 36up cBuX oueHa (y KonoHama 3-8) noaenu GpojeM caBupaka. Cpearby OLEHY 3a0KPYKMTH Ha
ueo 6poj.

Y cnyuajy Aa je Buwe penyGnMUKMX WHCTPYKTOpa NPaTMno paf MCTMX ONWTWUHCKMX MHCTPYKTOPa,

OMITMHCKMX MHCTPYKTOPA M 3ajeAH0 Ce NoTnucyjy.

3ajegHo wM3pafyjy jedad W3BewTaj o pagy
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1
2dogolto BHRhELIH UUeaRE AD WOHEBUIL "¢
2d0a0JT0 BHKEL OHXUUQUAU MURERT AD WOHERLIL "2
2d080JC HREL MUBBET AD WOHABUIL 'T

(OHRMD K BHEHERD ‘AHRdIL BH BHEKBURE ABOHDOD BH)
VIUHY LULUOU YdOB01T0 UIDOHKYL YHINOdU ‘v

Asreded MUB[WMOTO AD WOHEBUIL "¢

3dog0iro MUeaRl AD WOHEBUIL 7

edogoJ¥o aHeaer e MHawououded MuMg AD WOHBRLIA °T
VHWUNUHYLULUOW VI 3HIvdYD IHIdVELI0 VHINO €

1alvoueedgo OHERARQO ‘¢ doaolWo meg af oy

enuu
XUHARAL JULIOL BE PREAUIULIOL WAHBAOKEBIHE WWHIRTOT e pgadiou eueloidou aluy -

eunaroaolres aluy -

~NoMmoot

eUrMa080eE *
eHMAUDA T
YWURYEUIULOL WUHIArAT0o vD IHTVdYD IHIAVELD0 YHINO ‘2

19LMXOUERQO OHESBEQO '€ MUM ¢ dosoJio meg al ony

eumnaroaoles Aduy "¢
aNUWAOTEH aMaH aueldo AD uure ‘alunewdoduun A eumxAdy 7
MLoHAULOU A A2 BUWeUDS0TRE T

VEVYLILAUA XMHYLUWYLIM 34OHIVC YHINO ‘T

- enuy xuHgedu Jvuou eE oHdosoJo anvy eaeHAULOY -
YRUL XMHAVYdU YOULOU AMOL K ADvd O [YLMIdEN

*Z10Z aWadanduoarou suuoy

2[umd axouoda] aHedLd o onemdioy

(11/+2 M BO/FOT "d0 * Od HHHIRUS MHBGHALD") ST ANMLINLELY BF HOBEE MMRMUGALSY
WAl " 110z stadanduoarou AJuuou o HoNeg 5 . YCWUgdD YAMLEALId
€1-y necedgo : DEL,
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(aHawao oHnAdou)

(ENUY JOHdOE0JT0 SWUEIAU W DWK)

YHIWOUYH

tAleveundu
BHELAL BL BWWIOA BHMHLWUA EW BargeuloU S1uTageH ‘' BIY" dosolwo mes af ody

aH € v 1

YHIHMYLIO
VHLYITOW MUY dL UTTMHY LUUDOKW YHUHLUUA €M YHVLMU VE LD WU v 'S
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®orP3C
PENYBTUKA CPBHUIA
Peny6aMuKN 3aB0A 33 CTATUCTUKY

NoapxaHo on cTpaHe Esponcke yHuje

Monuc nosonpuepeae 2012,

Obpasay A-14

3aKoH © nonucy norconpuepeae 2011, roamHe
[«CnymBenn rnacHux PC", Bp. 104/09 w 24/11)

W3BELWUTAJ O PAY PENYB/TMUKUX MHCTPYKTOPA
W JTMLUA OITOBOPHUX 3A NONMKUC NPABHUX JINLIA

- Mony+aBa pPernoHanH1 KoopanHaTop —

Noapy4YHo ofembethe

ueo bpoj.

KonTpona pana KoHTpona KomyrnkauMja 3aMHTEPECOBAHOCT M Cpearsa
= - - P Keanutet . apyrux MCNPABHOCTH M OCTEApeHa ca 3anarawe 3a
I o WMMe n npesnme penybnvykor MHCTRYKTODS / Obunasak - N oueHa
Iz - - oApHaHe HEMOCDEAHMX KOMNAETHOCTH ApYrUM KBanUTETHE P
o NMua cAroBOPHON 33 NONMC NPaBHMX Anua TepeHa (smaeTi
o MHCTpYKTENE yHECHHMKA Y nonucsor YHECHMUNMAE ¥ obaBrbarbe coMx ofiawmemea)
nonucy maTepujana nonucy 33A3TaKa ¥ NonMcy S !
(1) (2} (3 4) (5) (s) (7 (8) 9)
1.
2.
3.
4.
5.
G.
7.
8.
9.
10.
11.
12.
13.
14,
15.
16.
1
 —
KonTpona pana KoHTpona Komysukaumja 3aMHTEepeCcOBAHOCT M Coearea
=5 - . Ksanutet - apyrx MCMPABHOCTH M ocTeapeHa ca 3anararee 3a
) WUme 1 npesuMe penybnuysker MHCTPY<Topa / Obwunazak - - OueHa
F 2| nwua onrosopHer 33 nomuc Npassx ALE onpmase Tenena HEMoCpeaHHX KOMMNETHOCTH ApyriuM KBanuTeTHS (suaeTin
& P P MHCTPYKTaNE P YUSCHMKE Y nonucsor YUSCHHUWME ¥ ofaB/baree CBMX obiamreeme)
- L
nonucy maTepuiana nonucy 3343TaKa Y nonucy i /
(1) {2) 3] ) (s5) (&) (7) (8) (9)
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.
31.
32
33.
34.
35.
(NOTANC perMcHanHor KeopaMHaTopa)
O0jawmerne

CBaKHM HaBedeHH KPUTEPM]YM OLEHUTH oleHoM of 1 go 5. ¥ cayvajy Aa penyBavyKky WHCTPYKTOP HMje APXao MHCTPYKTaxy, YnucaTn Kooy upTy (/).
LipTy ynucaT v aKo ce oueksyje pad oArOBOPHOT MU 38 NonKc NPasHMX uua.

Cpeatba oueHa (KonoHa 9) M3padyHaBa ce Tako WTo ce 36Mp CBMX oueHa (y KonoHaMa 3-8) nogenn Gpojem cabupaka. Cpeatby OLEHY 3a0KPYHMTH Ha

.QPBC Statistical Office of the Republic
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‘PBL e ha O6pasay A-15
PENYB/IMKA CPEUJA { :. 3akoH 0 nonucy nosbonpuepeae 2011, roauHe
Peny6nM4Ku 3380/, 38 CTATUCTHKY *ax (.Cnyx6eHun rnacHuk PC", 6p. 104/09 u 24/11)

MoopxaHo o4 cTpaHe EBponcke yHUuje

Monuc nosbonpuepene 2012,

EBUAEHLINIA O OTNPEMAKY NOMUWUCHE TPABE

[TonucHa KOMUCKja y OMLUTUHK

BpcTta MaTepujana YKYMnHo HanoMeHa

KyTuje ca nonyreHUM YNUTHULKMMAE 3a No/boNpUBPEaHO rasanHCTBO

CKuLe CTaTUCTUUKUX U NOMUCHUX KpyroBa U obpacum KCK-4 n KCK-41
(peructpaTtopu)

MoHWWTEHN YNUTHMUM 3a no/mwonpuBpeiHO rasgMHCTBO — MNakKeTu

Heyl‘\OTpeﬁJ‘beHM YnuTHUuM 3a nossonpuBepeAHO rasguMHCTBO — NakKeTu

HeynoTpebrseHun noMohHK obpacum — nakeTu

HeynoTpebrseHe kyTuje 3a cMelwTaj nonucHe rpahe

HeynoTtpebrtene Topbe

Hpe,ﬂce,ﬂHl/lK/BaMeHMK npeacefHMKa nNonucHe KoMUcuje

PenyBnnukM UHCTPYKTOP UnaH NonucHe KoMUcKje

y , AaTyMm: 2012,

HanomeHa: KonupaTu nonykeH 1 notnucad obpasau. JegaH npuMmepak ocTaBUTK MOMKMCHO] KOMUCUjK, a ApyrU
npuMepak 3aje4Ho ca NonucHoM rpafjoM AocTaBuTU PenybanMukoM 3aBoay 3a CTaTUCTUKY.
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